Meeting Agenda
                    Date: 




                  Next Meeting Date:
Team Members:
Agenda Items:



                               Next Meeting Agenda Items

	1.
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	2.
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	3.
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	Information for Team
	Discussion/Decision
	Who?
	By When?

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Evaluation of Team Meeting:
Was today’s meeting a good use of our time?

Did we complete the tasks we agreed on at previous meetings?
Did the tasks have positive effects on student behavior?

Previously Defined Problems











Date:  

	
	
	Implementation and Evaluation

	Precise Problem Statement, based on review of data

(What, When, Where, Who, Why)
	Solution Actions 

(Prevent, Teach, Prompt, Reward, Correction, Extinction, Adaptations, Safety)
	Who?
	By When?
	Goal with Timeline
	Are we doing what we said we would do?

	Is it working?

	

	
	
	
	
	
	
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 Partial
 FORMCHECKBOX 
 No



New Problems
	
	
	Implementation and Evaluation

	Precise Problem Statement

(What, When, Where, Who, Why)
	Solution Actions 
(Prevent, Teach, Prompt, Reward, Correction, Extinction, Adaptations, Safety)
	Who?
	By When?
	Goal with Timeline
	How will we evaluation our implementation?
	How will we evaluation our solutions?

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Adapted from: Horner, Todd, Newton, Algozzine and Algozzine, 2013       

