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James McKee Elementary School 

“Excellence For All, Whatever It Takes!” 
 
Dear Parents and Guardians: 
 
In the pages that follow in this handbook, you will find information about the learning and behavior expectations 
that we have for your child, as well as information about school and District policies and the many programs that 
we offer at James McKee Elementary School.  Please review this information with your child, since he or 
she will be held accountable for its contents.  It is important that you, as the parent or guardian, set 
expectations for your child as he or she begins the new school year. 
 
James McKee Elementary School is an exciting place for your child to pursue his/her learning.  Some of our 
noteworthy achievements include: 
 

Ø Winning the Governor’s Reading Award over several years;   
 

Ø Selected as a California Distinguished School by the California Department of Education; 
 

Ø An outstanding level of support from our parents and community, with thousands of hours volunteered 
for each of the past several years; 

 
Ø Numerous award-winning extra-curricular opportunities (listed later in this handbook). 

 
By working together, we are able to provide a wonderful place for our children to grow and learn.  Parent 
support and involvement are important to your child and the success of many of our school’s programs.  Our 
staff encourages you to volunteer in the classroom or in one of our many extra-curricular activities that are 
offered.  Toward the end of this handbook you will find more information on becoming a volunteer. 
 
James McKee Elementary School is a stimulating place for your child to begin a lifelong pursuit of knowledge and 
learning.  It is a safe place where he or she can strive for the academic excellence needed to meet future 
challenges.  The school motto is “Excellence For All, Whatever It Takes!” and our goals are to: 
 

v Provide a learning environment that challenges all students to realize their greatest potential to 
prepare them for the future; 

 
v Be a place where respect for one another is demonstrated daily by each individual; 

 
v Create a partnership where parents, students, teachers, staff and the community work together 

to ensure excellence. 
 
The most important thing that you can do to help is to make sure your child attends school 
regularly and on time. You can also provide space, time, and encouragement for daily homework. The easiest 
way to help your child succeed in school is to ensure that your child reads for at least fifteen minutes each night.  
In doing these as well as other things, you will demonstrate to your child how important education is to you and 
your family. 
 
We look forward to seeing your child each school day, and working with you towards achieving academic 
excellence in his or her education.  You are always welcome at James McKee! 
 
Sincerely, 
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Dreena Freeman 
Principal 
 
Jill Jones 
Vice-Principal 
 
PARENT/TEACHER ORGANIZATION (PTO) BOARD MEMBERS 

2019-2020 Board Members 
Randi Ryan  President            Vice President 
   Secretary/Treasurer        Fundraising Chair 
 
Positions are available including short-term volunteer spots for events and/or fundraisers.  Our PTO 
welcomes your support.  For more information, contact any of the PTO Board members for details. 
 
 
SCHOOL SITE COUNCIL (SSC) MEMBERS 

2017/2018 Board Members 
 Chairperson/Parent  
          Paraprofessional  Parent  
 Teacher  Parent 
 Teacher  Parent  
 Teacher Dreena Freeman Principal  

   
Agendas for School Site Council meetings are posted in the office at least 72 hours in advance of 
meetings.  Meetings will be announced in weekly e-mail newsletters.  Parents are encouraged to attend 
any meeting. 
 
 
PARENT PLEDGE TO SUPPORT YOUR CHILD’S EDUCATION 
 
To provide the best learning opportunities for all children, we ask that parents commit to supporting 
their child’s education.  Never forget, a parent is a child’s first and most important teacher.  
By working closely together, the school and parent can form a strong bond to empower children to be 
effective, lifelong learners and successful citizens. 
 
We ask that you, as parents and guardians, read the information below and discuss your commitment 
to your child’s education with him/her.  
 
 

PARENT PLEDGE 
As a parent or guardian, I agree to: 
 
1. Ensure that my child follows the school rules. 
2. Assure that my child gets proper rest so that he/she can do his or her best in school each day. 
3. Assure that my child is on time and attends class every day. 
4. Provide a quiet place for my child to study every night. 
5. Assure that my child completes all homework assignments. 
6. Communicate with the classroom teacher regularly and monitor my child’s progress. 
7. Share reading experiences with my child and assure that my child reads at least 15 minutes 

each night. 
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8. Attend Back to School Night (Parent Information Night), Open House, and other school 
events. 

9. Contribute 36 hours per academic year (per family) of volunteer time to the school to show 
my child the importance I place on learning. 

 
 

 
   

TRADITIONAL CALENDAR INFORMATION 
 

2019-2020 
 

Important Dates 
 

First Day of School    August 15, 2019 
 
Minimum Day – Report Card Preparation  November 5, 2019 
 
Parent Conferences, Fall    November 15 – 22, 2019 
  (Minimum Days)                                     
 
1st Trimester Report Cards          November 12, 2019 
 
Minimum Day – Report Card Preparation  February 21, 2020 
 
Parent Conferences, Spring   March 3 – 6, 2020 
  (Minimum Days) 
 
2nd Trimester Report Cards   March 6, 2019   
 
Minimum Day – Report Card Preparation  May 22, 2019 
 
Last Day of School – Final Report Cards  May 29, 2018 
  (Minimum Day) 
 
    
 
                School Holidays and Vacations 
 
Labor Day     September 2, 2019 
 
Veteran’s Day     November 11, 2019 
 
Thanksgiving Break    November 25 – 29, 2019 
 
Winter Break     December 23, 2018 - January 6, 2020* 
 
Martin Luther King, Jr. Day   January 20, 2020 
 
Lincoln’s Birthday    February 10, 2020 
 
Washington’s Birthday (observed)  February 17, 2020 
 
Spring Break     April 6 – 10, 2020 
 
Last Day of School    May 29, 2020 
  (Minimum Day) 
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*In-service day for teachers on January 6, 2020, but no school for students 
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2019-2020 James McKee School Schedule 
REGULAR SCHOOL DAY SCHEDULE:  (Monday, Tuesday, Thursday, Friday) 

 

 

 

 

 

 

 

 

 

                                                      EARLY OUT WEDNESDAY SCHOOL DAY SCHEDULE 

Warning Bell 7:55 AM 
Grades 1 – 6  8:00 AM – 1:30 PM 
AM Kindergarten 8:00 AM – 11:20 AM 
PM Kindergarten 10:10 AM – 1:30 PM 
  
Recess  
First Grade 9:55 AM – 10:10 AM 
Second and Third Grades 10:15 AM - 10:30 AM 
Fourth, Fifth and Sixth Grades  10:35 AM – 10:50 AM 
  
Lunch/Recess  
First – Third Grades 11:30 AM – 12:10 PM 
Fourth – Sixth Grades 12:15 PM – 12:55 PM 
                                                                  

                                                                      MINIMUM SCHOOL DAY SCHEDULE 

Warning Bell 7:55 AM 
Grades 1 – 6 8:00  AM – 12:30 PM 
AM Kindergarten 8:00 AM – 11:20 AM 
PM Kindergarten 11:00 AM – 2:20 PM 
  
Recess  
First Grade  9:45 AM – 9:55 AM 
Second and Third Grades 10:00 AM – 10:10 AM 
Fourth, Fifth and Sixth Grades 10:15 AM – 10:30 AM 
  
Lunch/Recess  
First – Third Grades 11:00 AM – 11:30 AM 
Fourth – Sixth Grades 11:50 AM – 12:20 PM 

Warning Bell 7:55 AM 
Grades 1 – 6 8:00 AM – 2:20 PM 
AM Kindergarten 8:00 AM -11:20 AM 
PM Kindergarten 11:00 AM -2:20 PM 
  
Recess:  
First Grade 9:55 AM – 10:10 AM 
Second and Third Grades 10:15 AM – 10:30 AM 
Fourth, Fifth and Sixth Grades 10:35 -10:50 AM 
  
Lunch/Recess  
First – Third Grades 11:30 AM – 12:10 PM 
Fourth – Sixth Grades 12:15 PM – 12:55 PM 
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SCHOOL GATE CLOSURE: 
For security purposes, the gate to Castello Park will be locked from 8:05 until 5 minutes prior to dismissal time.  
All other school gates will be locked at 8:00 a.m. and opened 5 minutes prior to dismissal time.  By law (Penal 
Code 626.8), visitors are required to go through the school office during school hours. 
  

SCHOOL ATTENDANCE, DROPOFF, & PICKUP PROCEDURES 
 
SCHOOL ATTENDANCE 
Regular attendance is a critical factor to your child’s success in school, and is required under Education Code 
48200.  Having students at school daily and on time helps to support educational goals and fosters responsible 
life-long habits. 
 
If your child is going to be absent, please notify the school office by phone at 686-3715 by 9:00 
a.m. or via e-mail at cming@egusd.net on the day of his/her absence.  Please include the date(s) of the 
absence, the teacher’s name, and the reason for the absence.   
 
If the school is not notified by phone on the day of the absence, you will receive an automated phone call from 
the district.  You will be notified of your child’s absence and receive a reminder to call the school or send a note 
with a parent’s signature with your child when he/she returns to school.  If the absence cannot be cleared 
by a call or a note, the school is required to report it as a truancy. 
  
If your child is ill with a fever or at a doctor’s suggestion, it is best for him or her to stay home to prevent the 
exposure of the illness to others. 
 
A notification letter may be sent home by the school administration to parents if excessive absences or tardies 
occur.  If the absences continue, by law the child will be referred to the School Attendance Review Board (SARB) 
according to District policies and by California State law.  SARB is the legal agency responsible for enforcing 
school attendance.  Failure to comply on the part of the parents may result in formal legal procedures. 
 
 
TARDY POLICY 
A student is considered tardy if he or she arrives in class any time after the 8:00 a.m. bell rings.  
Students who arrive late may be required to make up the time during one of their recesses or after school.  
Students may also be considered tardy if they are late arriving back to class from a recess.  Perfect attendance 
recognition will be given to individual students that are present at school each day with no tardies and no 
more than one early dismissal per trimester. 
 
The office will be responsible for issuing tardy slips after 8:30 a.m.  Before that time, students should report 
directly to their classrooms to minimize the loss of instruction.  Some of the most critical instruction occurs at the 
start of the school day, so your assistance in getting your child to school on time is very important. 
 
 
STUDENT ARRIVAL/DISMISSAL TIMES 
Students should arrive on the school grounds NO EARLIER THAN 7:45 a.m., unless eating breakfast which 
begins at 7:30 a.m.  There is no adult supervision prior to that time and students are not allowed to be on 
campus.  Student daycare is available on site through the Champion’s program.  They can be contacted at 714-
1195. 
 
Students must leave school grounds immediately after dismissal time unless granted permission to stay in the 
classroom with their teacher.  Students must leave campus or be picked up by a parent no later than 10 
minutes after dismissal time.  Please make arrangements for students to be picked up on time 
since there are no campus supervisors available after school hours. 
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Students are not to leave the school grounds during the regular school day unless excused and signed out 
through the office by their parents or guardians.  This includes during a student’s lunchtime.   
 
If a student(s) must leave school early, a parent or designated adult (18 years or older) MUST come into the 
office and sign the child(ren) out on the Student Sign Out Log.  The student(s) will then be called from the 
classroom.   
 
 
RELEASE DURING SCHOOL HOURS 
In order to maintain student safety, your cooperation with the following procedures is required: 
 

1. As noted above, students leaving school during the day should bring a signed note from their 
parent or guardian, particularly if being picked up by someone other than the parent.  A student 
may also be excused from school when a parent or guardian makes a request in person.  
Students will not be released during the regular school day without being signed out by an adult. 

 
2. Any adult coming to pick up a child must have his/her name listed on the emergency 

information form and must first come to the school office.  The person picked the child up 
will be asked to give his/her name, show photographic proof of identity, state the relationship to 
the child, and the reason for taking the child from school.  The parent, guardian, or authorized 
adult must also sign the child out.  Students cannot be released during the school day without 
being signed out by an authorized adult. 

 
3. For student safety, a child will not be released to an adult other than the parent, guardian, or an 

adult listed on the emergency form without prior authorization from the parent via a note sent 
with the child to his/her teacher or the office no later than the morning of the absence. 

 
We understand that emergencies sometimes happen where a parent must ask an adult not listed 
on the emergency form to pick up a child.  Please write a note and/or call the office with 
directions prior to the time of your child’s release.  A parent/guardian’s identity will be verified for 
phone call requests for early dismissal prior to the release of a child when the adult picking up the 
child is not listed on the emergency form.  Without this directive, we cannot release a child to an 
unauthorized adult.  Students will not be released to minors. 

 
 

WHEN WRITTEN NOTES ARE REQUIRED FROM PARENTS 
Written notes are required from parents if: 

§ Your student is to go elsewhere after school (such as going to another child’s house). 
§ As noted above, your child is going to be picked up by an adult not listed on the emergency form. 

 

 
STUDENT EMERGENCY NUMBERS 
Please remember to keep your contact information updated with the school office.  In an emergency 
situation, children seldom remember phone numbers or other important details.  In case of an emergency or 
serious accident, staff makes every effort to contact the parents or guardian.  If you cannot be immediately 
contacted, the site will then contact your child's emergency contact(s). 
 
If you change telephone numbers and/or addresses at home or work, please notify the office 
immediately.  For your child’s safety, we must maintain up-to-date emergency records and telephone numbers.  
Each year there are multiple times where we are unable to contact parents for sick and injured students due to a 
lack of updated records, so please remember to contact the office if your phone numbers change. 
 
DROP OFF PROCEDURES/STUDENT VALETS 
Student assistants provide valet car service each school morning when parents are dropping off students.  
Parents are asked to pull vehicles into the coned-off front parking lot area in a single file line.  Please pull 
forward to the front of the valet service line, as appropriate.  This allows us to unload 12 to 15 cars at a time and 
keeps traffic issues at our site to a minimum.  Students will be assisted from the vehicles by having the door 
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opened on the passenger side by intermediate grade student valet assistants.  To ensure student safety, all 
children are asked to exit on the passenger side only. 
 
Students in the 4th, 5th, and 6th grades are eligible to apply to become a student valet. 
 
PARKING 
For the safety of all students, the following is required. 

§ Please do not park or leave your car in the bus loading zones, fire lanes, or crosswalks. 
§ Please train your child to use only the crosswalks when crossing in the school parking lot or on nearby 

streets. 
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SCHOOL DRESS CODE 
 
Parents and guardians have the primary responsibility for establishing and implementing appropriate standards of 
dress and grooming for students.  Our goal for student dress and grooming is to ensure that all children have a 
positive, wholesome, and safe learning environment.  To assist in setting a proper tone for this positive 
educational environment, we require that all students follow these guidelines.  Please review these guidelines 
with your child: 
 
1. All clothing shall be within the bounds of decency and good taste, as appropriate for school.  Clothing and 

appearance that is disruptive to the learning environment will not be permitted. 
 
2. Pants, jeans, shorts, and skirts must be worn at the waist.  Sagging pants or other clothing are not 

permitted.  “Saggy” pants are defined as those which cannot stay in place without a belt.  Belts should be 
worn, if necessary, to keep pants in place and the belt should not be left hanging.  For safety reasons, pants 
must not drag on the ground and should not be ragged or frayed. 

 
3. Clothing is to be worn in the intended manner (buttoned, fastened, tied, etc.).  Bare midriffs, halter/backless 

or off-the-shoulder tops and tops with spaghetti straps are not allowed.  Garments must be sufficient to 
conceal undergarments at all times.  See-through or fishnet fabrics, low cut tops, short/crop tops, muscle 
shirts with revealing arm holes, micro-mini skirts and short-shorts are prohibited.  Shirt tops should conceal 
the midriff when the arms are raised.  Shorts and skirts must be mid-thigh length or longer. 

 
4. Clothing with inappropriate language or graphics is not allowed.  This includes items or symbols that 

suggest identifications with drugs, gangs, and alcohol or are suggestive, sexist, and/or racist in nature.  Any 
student wearing or carrying overt gang paraphernalia that symbolizes gang membership shall be referred to 
the principal or designee. 

 
5. Hats, caps, or other head coverings for both boys and girls (except in the case of religious observations) are 

not to be worn inside any buildings.  These items may be worn outside for sun protection (see SB310, the 
“Protection Sun Clothing Bill”).  Billed hats are to be worn in the correct manner with the bill forward.  Just 
as with clothing, hats or head coverings should not contain inappropriate language or graphics. 

 
6. Make-up will not be worn at, or brought to, school.  Jewelry or apparel should not be disruptive to the 

school environment or be of such a nature that it could present a safety hazard (i.e. extremely large hoop 
earrings, spikes or sharp points). 

 
7. Shoes must be worn at all times.  Shoes must allow for participation in physical education (PE) activities.  

Bedroom slippers and flip-flops are prohibited.  For safety reasons, NO backless shoes or sandals, NO open-
toed shoes, NO heel higher that 1 inch may be worn, and NO cleats are allowed.  Shoes with sole wheels 
are not allowed.  Appropriate shoes, such as a closed-toe athletic shoe, should be worn for PE activities. 

 
8. Inappropriate tattoos (including temporary decals), hair coloring, hair styles, body piercing, and/or other 

similarly distracting dress, jewelry, or grooming practices are not permitted. 
 
9. Fridays will be spirit days.  Students are encouraged to wear James McKee spirit shirts or red shirts.  

Primary and intermediate classes will be recognized each week. 
 

CONSEQUENCES OF A DRESS CODE VIOLATION 
 

1st: Child will call parent at recess.  All attempts will be made by school personnel to remedy the infraction 
by giving the child replacement clothing to wear.  However, the parent may be asked to bring any needed 
articles to school immediately.  A notification of dress code violation will be sent home. 

 
2nd: Same as 1st infraction.  In addition, during his/her lunch recess, the student will write a letter of 
explanation to be mailed or sent home. 

 
3rd: If a third infraction occurs, the parent and child must attend a mandatory meeting with a school 
administrator and a school citation will be given. 
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HEALTH & MEDICAL INFORMATION 
 
MEDICATION 
By District policy and state law, any medication, prescription, or non-prescription drug (including aspirin, cough 
drops, and over-the-counter medications) to be dispensed by school personnel must meet the following 
conditions: 
 

• Requests for students to be given medication must be submitted on the Authorization for Administration 
of Medication by School Personnel form.  This form must be signed by the parent and physician.  
These forms are available in the office and must be completed annually.  Again, by law this includes 
inhalers, cough drops, aspirin, and other over-the-counter medications as well as prescription drugs. 

 
• Medication must be in the original container, properly labeled with the prescription number, patient’s 

name, doctor’s name, and dosage clearly marked with the child’s name. 
 
Medications will be stored in the school office.  This is a service and accommodation provided by the school.  
Parents and guardians, by requesting this service, agree to hold the school and its personnel harmless from any 
and all liability that might arise out of these arrangements. 
 
HEAD LICE  POLICY 
Head lice are tiny bugs that live on the hair and scalp.  They are transmitted from one person to another by 
direct contact or on shared combs, hair brushes, or hats.  They can also be acquired from upholstered furniture 
and bedding.  Head lice cannot hop or jump. 
 

The district’s Head Lice Policy changed effective July 1, 2015.  A suspected case of head lice will be individually 
screened.    If students are identified with live lice (by the presence of a live louse or lice) the student’s parent 
will be called to come and pick up the child from school.  No classroom checks will be done.   A notification letter 
will be sent home with the affected student.  When a student is sent home families will be provided with 
instructions for treatment.  Pharmacists and physicians can assist in recommending over-the-counter medication.  
Directions from the treatment labels should be followed exactly regarding application and any repeat treatments.   
 
Readmission to school occurs if and when the student is free of live lice.  Students with nits (eggs) present in 
their hair are not excluded from school. Our head lice policy/procedure is in line with evidence-based practice 
and is based on recommendations from the Center for Disease Control, the American Academy of Pediatrics, the 
Sacramento County Public Health Department, and the National Association of School Nurses.  
 
IMMUNIZATIONS, PHYSICALS, AND ORAL HEALTH EXAMS 
Immunizations are required by law and will be verified at the time of registration.  Records will also be 
periodically reviewed.  A Tdap (whooping cough) booster after the 7th birthday is required for entry to middle 
school. 
 
For first grade entry, all students must provide the District with written evidence of a physical examination, 
completed no sooner than 18 months prior to first grade entry but no later than 3 months after first grade entry.  
(Health & Safety Code 323.5; 324.2; and 224.3) 
 
In addition, Education Code Section 49452.8 now requires that your child have an oral health assessment by May 
31 in kindergarten or first grade—whichever is his/her first year of public school.  The law specifies that the 
assessment must be performed by a licensed dentist or other licensed or registered dental health professional.  
Oral health assessments that have happened within the 12 months before your child enters school also meet this 
requirement.  If you cannot take your child for this assessment, you may be excused from this requirement by 
filling out Section 3 of the Oral Health Assessment/Waiver Request Form. 
 
HEALTH AND NURSING SERVICES 
The nursing services at James McKee are administered by a qualified school nurse, one or more days a month.  
The following services include: vision and hearing screenings, updating medical information, keeping appropriate 
records for each student, providing nutritional and dental health education, and acting as a resource for our 
staff/parents.  Please contact the school office if you have any health concerns regarding your child and ask to 
speak with the school nurse. 
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STUDENT INSURANCE 
The Board of Education has authorized the principal of each school to send out information on a school accident 
insurance policy.  Accidents do occur at school, and since by law the School District cannot pay for medical and 
hospital expenses incurred as a result of routine accidents, we recommend that parent’s consider purchasing this 
relatively inexpensive insurance coverage.  Application forms will be sent home with each student at the 
beginning of each school year.  
 
HOME AND HOSPITAL INSTRUCTION 
In the event that your child is unable to attend school for an extended period of time due to illness, please 
contact the school for information regarding home and hospital instruction.  Specific information will need to be 
provided by the family physician including the reason your child requires home or hospital instruction and how 
long it is anticipated that the instruction should be provided.  
 
 

HOME-SCHOOL COMMUNICATION 
 
SCHOOL-TO-HOME COMMUNICATION (E-MAIL UPDATES & NEWSLETTERS) 
The school provides regular weekly updates via e-mail for information, events, holidays, minimum days, and 
other activities.  These e-mails are our primary form of communication, so please be certain to keep your e-mail 
address updated with the school.  Hard copies are available in the school office.  The school will also provide 
convenient phone calls to parents regarding important events.  In addition, teachers may send out classroom 
newsletters.  Bear Paws, the school newsletter, is published periodically to recognize student achievement. 
 
BACK TO SCHOOL NIGHT (FALL) & OPEN HOUSE (SPRING) 
Back-to-School Night is held at the beginning of the school year.  The purpose of the evening is to inform 
parents of classroom programs, instruction activities, and instructional objectives for the grade level.  Open 
House celebrates and honors student achievement, and is held in the spring.  Conferences should be scheduled 
individually with teachers at other times than Back to School Night or Open House. 
 
CONFERENCES & REPORT CARDS 
There are three reporting periods (trimesters) during the school year when report cards to record student 
academic progress are given.  Progress reports are sent mid-trimester for students whose performance is less 
than satisfactory.  Additional reports to parents are encouraged as the need arises.  Fall trimester report cards 
are shared during parent-teacher conferences for all students.  Spring conferences are held by teacher or parent 
request.   Final report cards are given to the students on the last day of school.  If you wish to have an 
additional conference, we welcome you to schedule one with your child’s teacher either before or after school, 
since academic information or conferences cannot be held during class time. 
 
PARENT AND TEACHER COMMUNICATION 
Parents are strongly encouraged to maintain contact with their child’s teacher.  This can be done via e-mail, 
parent conference, visitation, or via a phone call.  Parents are, however, asked to minimize disruptions during 
instructional time.  Student learning is impacted with even minor, unscheduled interruptions throughout the 
school day. 
 
For this reason, we ask parents to assist us with the following: 
 

1. If you wish to speak to the teacher regarding your child, please make an appointment to see 
him/her after the children have left for the day.  If you call while classes are in session, office 
staff will be happy to put a note in the teacher's box and ask that the call be returned as soon as 
possible. 
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2. We also encourage you to send a note with your child requesting a call from his/her teacher.  
Staff members may also be reached on e-mail by using the individuals’ first initial and last name 
with the suffix @egusd.net.  Contact the office for a specific teacher’s e-mail address. 

 
3. Just a reminder, if you need to pick up your child during the school day for an appointment, 

please send a note with your child to inform the teacher of the time you would like to pick up the 
child. When you come into the office to sign your child out, your child will be called from the 
classroom. 

 

 
 
PHONE MESSAGES/USE OF PHONE 
Due to our goal to limit instructional interruptions, we are unable to provide messages to students during 
the school day except for urgent or emergency situations.  Students are granted permission to use the 
phone only with special permission by office staff or written teacher request.  Please make all after-school 
arrangements with your child before school.  Special arrangements for out-of-school activities or for 
transportation should be made before children leave for school.  For student safety, children will not be allowed 
to call home after school to go home with a friend or arrange for other last-minute social plans. 
 
Please allow no less than 20 minutes prior to dismissal time for urgent messages to be delivered.  Sometimes it 
takes time for staff to track down where a student is located on campus (i.e. PE in the field, library time, RSP 
time, etc.) and there may be only 1 person in the office.  The end of the day proves an especially busy and hectic 
time in the office. 
 
HOMEWORK FOR A SICK CHILD 
If you would like homework for a sick child, please call the office the day before you plan to pick it up, if 
possible, but no later than that morning for an afternoon pickup. This will allow the teacher time to prepare the 
homework without taking time away from the rest of the class. 
 
PROGRESS & DEFICIENCY REPORTS 
Teachers send home informal progress reports to communicate students’ academic progress.  The reports may 
also give information on behavior, homework, and convey special messages.  These usually need to be signed 
and returned the next school day if the Progress Report contains a deficiency. 
 
In addition, teachers send Deficiency Notices to parents six weeks before the end of each trimester regarding 
students who are not meeting grade level standards.  If a parent receives a deficiency report, please call your 
child’s teacher to discuss the student’s lack of progress. 
 
PROMOTION/ RETENTION 
Assembly Bill 1626 defines the requirements of promotion and retention.  Children who meet grade-level 
standards are promoted to the next grade level.  Children not meeting grade-level standards are considered “at 
risk” for retention. 
 
If your child is at risk of retention, you will be notified via a letter from the Superintendent or designee indicating 
that your child is at risk of failure due to low standardized test scores.  A principal’s letter is then mailed out 
detailing intervention programs offered by the school. Teachers focus on teaching and assessing the standards 
that need to be met and will contact parents whenever students’ test scores and/or grades indicate that they are 
not meeting the standards.  This contact may be through phone conversations, conferences, letters, and various 
progress reports including deficiency notices.   
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If you are notified that your child is at risk of retention, it is important that you work closely with the school to 
achieve improvement in your child’s academic performance.  This can include ensuring that your child is in 
attendance daily, turns in all assignments, receives assistance at home, and participates in the appropriate 
intervention programs offered by the school. 
 

SCHOOL CURRICULUM & PROGRAMS 
 

In 2010, the state adopted the California’s Common Core State Standards (CCSS) for language arts and 
mathematics that are designed to “encourage the highest achievement of every student.”  CCSS standards 
include an emphasis on clear thinking and clearly communicating one’s thinking to others as well as an emphasis 
on mathematical reasoning, expressing ideas in writing, and reading and interpreting stories and informational 
text.  
 

READING/LANGUAGE ARTS 
The Language Arts program in the Elk Grove Unified School District is a literature and writing-based program 
which integrates reading, writing, spelling, listening and speaking based on CCSS.  For the 2016-2017 school 
year, the district will be implementing the new Wonders Reading Program by McGraw-Hill School Education along 
with other supplemental materials to address the standards.  Classroom teachers also use social studies and 
science short stories, poetry, plays, essays, biographies, and novels to help all students achieve grade-level 
standards. A website for “Wonders” is available at connected.mcgraw-hill.com and is helpful to parents and 
students. 
 

MATHEMATICS 
Mathematics instruction is balanced between three primary areas for CCSS:  Conceptual Understanding, 
Procedural Fluency, and Application & Modeling.  These concepts are taught with the Go Math program in grades 
K-6.  This program was developed for CCSS and includes standards-based lessons, intervention, problem solving, 
daily monitoring progress activities, and diagnostic checkpoints. 
 

SOCIAL STUDIES 
The K-6 History/Social Science program in the Elk Grove Unified School District is standards-based with an 
emphasis on both subject-area content and historical and social science analysis skills. The K-6 curriculum 
(McGraw-Hill Education) contains strategies for writing, note-taking, critical thinking, vocabulary development, 
and building success in comprehending expository text.  Primary source materials, both written and through 
media, are included to enhance student engagement in learning about people and events of the past. 
COMPUTERS 
A computer teacher instructs students weekly in technology skills which adhere to the Elk Grove Unified School 
District technology standards.  This instruction takes place in a computer lab on the school campus.  In addition, 
computers are available in each classroom and Chromebooks are used for class instruction and support.  The 
computer program is also used to reinforce academic skills such as writing, math, reading, and problem solving. 
 

SCIENCE 
Elementary science education in the Elk Grove Unified School District addresses the California Standards for each 
grade level.  In kindergarten through fifth grade, the standards are woven around three strands: earth science, 
physical science and life science.  The publisher for the series is MacMillan McGraw-Hill.  In sixth grade, Holt, 
Rinehart, Winston is utilized with a concentration on earth science. 
 

PHYSICAL EDUCATION (PE) 
Students in grades 1-6 are required by Education Code to have physical education (PE) instruction for 200 
minutes every 10 days.  PE schedules and topics are available online, in classrooms, and in the school office. 
 

TEXTBOOKS 
A student is responsible for all school textbooks checked out to him/her during the school year and will be 
assessed charges for any lost or damaged instructional materials.  It is suggested that all books be covered to 
protect them and avoid damage charges.  Brown paper bags or purchased book covers may be used.   
 

LIBRARY 
Children and their parents are extended the privilege of checking out books from our more than 11,000 volume 
library.  Please discuss the importance of taking care of library books and returning them on time 
with your child.  Books should be protected from food, liquids, animals, and toddlers.  Parents are required to 
sign a permission form before students may check out library books. 
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Fines may be charged for overdue books, and the cost for damaged or lost books will be charged to the 
student.  The amount for replacement is based on the actual replacement price of the book, so please 
encourage your child to take care of all books and materials. 
 

Parents also have the option of checking out library materials from the school library.  Please contact 
the school librarian for more information.  Parents can also access the Internet in the library during certain hours 
to assist their children with research, access the District’s web site, etc. 

 
HOMEWORK POLICY 

 

Homework is defined as subject-related assignments given by a teacher which will require time and effort outside 
of the regular classroom for successful completion. 
 

Homework is considered an integral and meaningful part of the school curriculum in the Elk Grove Unified School 
District.  Parent support and supervision of homework is an extremely important factor in building positive 
attitudes and study habits.  Homework assignments also give parents an awareness of their child’s skill 
development. 
 

Parents are strongly encouraged to purchase a binder for students in grades 4-6, unless your child is enrolled in 
an AVID classroom (check with your child’s teacher) to organize and retrieve homework, class handouts, and 
work in progress.  This also allows parents to check on the student’s progress more easily.  
 

Purpose: 
Homework is meant to: 

1. Reinforce concepts already taught in class; 
2. Provide additional independent practice of concepts taught in class; 
3. Promote student responsibility and independence; 
4. Be used for extending and enriching concepts; 
5. Help strengthen and build effective study skills; and, 
6. Promote parental awareness of schoolwork. 

 

Amount: 
Homework will generally be assigned on a Monday through Thursday basis.  The specific amount of time per 
night shall be determined by grade level.  However, as a guideline, the primary grades (K-2) will have up to 30 
minutes of homework per night and the intermediate grades (3-6) 45 minutes to 1 hour and 15 minutes of 
homework per night.  In addition, reading a minimum of fifteen minutes each night is also required, and is an 
integral part to a child’s succeeding in school.  Reading can be done by a student with or to parents, or by 
themselves.  Homework assignments are considered in determining a student's overall grades. 
 
Student Responsibility: 
It is the responsibility of the student to: 

1. Write down and understand the homework assignment. 
2. Complete homework and return it to school on the required day. 
3. Obtain homework after an absence and return the completed work in a timely manner. 
4. Know homework assigned and be responsible for its return to class. 
5. Obtain materials needed to complete homework. 
6. Ask the teacher for clarification if homework is not understood. 

 
Parent Responsibility: 
It is the responsibility of parents to: 

1. Provide a regular time and place to do homework. 
2. Help provide materials to accomplish the homework (pencils, paper, etc.). 
3. Limit the amount of television and other activities before homework is done. 
4. Communicate with the teacher when homework seems to be overloading the student, frustrating the 

student, or there is some reason why homework cannot be finished on a particular night. 
5. Read with or to the student or ensure that the student reads at least 15 minutes per night. 
6. Monitor homework and assist when appropriate. 

 
Teacher Responsibility: 
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It is the responsibility of teachers to: 
1. Plan homework that provides practice and preparation for the skills taught in the classroom. 
2. Make sure assignments are meaningful and clearly explained. 
3. Collect all homework assignments, check for learning, and return to students regularly with appropriate 

comments or marks. 
4. Teach students how to apply effective study skills and organize their time. 

 
Logical consequences for students not meeting homework expectations may include, but are not limited to, loss 
of recess, making up work after school, and/or lowering of academic grades. 

GRADING POLICY 
 

Criteria for determining grades for achievement may include, but are not limited to: 
• Preparation of assignments, including accuracy, legibility and promptness. 
• Contribution to classroom discussions. 
• Demonstrated understanding of concepts in tests. 
• Organization and presentation of written and oral reports. 
• Applications of skills and principles to new situations. 
• Originality and reasoning ability when working through problems. 
• Unexcused late assignments. 
• Progress and achievement of grade level standards. 
• Attendance (i.e., excessive absences, family vacations). 

 
When a student’s work is not finished because of illness or other excused absence and work is not completed 
within a specified length of time (i.e., equivalent number of make up days corresponding with excused 
absences), the report card grade shall be changed to reflect scores of zero for all missing work. 
 
In grades 1 – 6, teachers use “+” (plus) and “–“ (minus) for citizenship and work habits grades. 
 
Criteria for citizenship and work habits may include but are not limited to: 

• Student takes responsibility for having necessary tools and materials. 
• Student shows interest and initiative. 
• Student goes to work immediately and completes class and homework assignment. 
• Student uses free time resourcefully. 
• Student obeys rules. 
• Student respects public and private property. 
• Student maintains courteous, cooperative relations with teachers and fellow students. 
• Student works without disturbing others. 

 
Principal’s List/Honor Roll 
By district policy, students in Kindergarten through Second Grades are not eligible to receive Principal’s List or 
Honor Roll but may qualify for other Special Recognition Awards. 
 
Students in Third through Sixth Grades can receive Principal’s List status by receiving all A’s (4.0 academic 
achievement) in the core academic areas of language arts, mathematics, science, writing, spelling, and 
history/social science.  Citizenship and work habits are not computed for eligibility. 
 
Students in the Third through Sixth Grades can also receive District Honor Roll status by receiving all A’s, B’s 
and C’s (no D’s, or F’s) for a total grade point average of at least a 3.5 in the core academic areas of language 
arts, mathematics, science, writing, spelling, and history/social science.  Citizenship and work habits are not 
computed for eligibility. 
 
President’s Award 
Students who earn an “A-“ average (3.5 Grade Point Average) from the beginning of fourth grade through the 
second trimester of sixth grade, with no grade of C, D or F, and no citizenship/effort grade lower than “S” will be 
awarded the President’s Award for Educational Achievement.  These students will receive a certificate, a gold 
lapel pin, and a letter from the President of the United States. 
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SCHOOL PROGRAMS/SERVICES FOR STUDENTS 
 

ACCELERATED PROGRAM 
James McKee School offers a self-contained accelerated program for students in grades three through six.  
Students are eligible to participate through being GATE identified or demonstrating their willingness and ability 
to keep up with the requirements of the program.  Students are challenged to learn at a faster pace with greater 
depth in curriculum that is beyond that of a normal grade level.  Additional information may be obtained from the 
Accelerated Coordinator or from our school office. 
 
LEARNING CENTER 
The Learning Center provides educational services to children with exceptional needs.  Screening, diagnosis, 
teacher support, direct instruction, and parent education are part of these vital services.  If you have any 
questions about your child needing Learning Center services, please contact your child’s teacher, the Learning 
Center staff, or the front office for more information. 
 
EXTENDED DAY/ENGLISH LANGUAGE SUPPORT 
Depending on funding from the State, students needing additional support in reading, math, or English-language 
acquisition may be offered extended-day help.  Students’ standardized test scores, classroom performance data, 
and/or teacher recommendation are used for consideration of placement in these programs. 
 
PSYCHOLOGIST/MFT 
Our psychologist is on campus 2 days per week and can be contacted through the school office.  The three main 
functions of the school psychologist are to assess students for special programs, serve on the Student Study 
Team to assist with program planning, and counsel students/parents who need assistance. 
 

A licensed Marriage and Family Therapist (MFT) is on campus 1 day per week for students.  The MFT’s duties 
include individual and group counseling to students, case management and collateral services to families such as 
helping families to connect to community-based resources, and crisis intervention services. 
 
Both the psychologist and the MFT can be contacted through the school office during regular school hours. 
 
SPEECH AND LANGUAGE 
Speech and Language services by the speech therapist are for students that need assistance with articulation 
(intelligibility, formulating sounds), fluency (flow of speech), voice (pitch, loudness, hoarseness), delayed 
language (short, simple sentences or lack of complete organized thought), aphasia (impaired language 
comprehension, formulation word recall or use), or auditory functioning (retaining, processing, understanding 
and reasoning). 
 
STUDENT STUDY TEAM (SST) 
The Student Study Team (SST) is an effective way to bring together all of the school’s resources to support 
students who are having behavior, academic, or other difficulties at school.  The SST process utilizes a group 
problem-solving methods in which parents and guardians are asked to participate. 
 
The team meets at the request of a teacher and/or parent for a concentrated problem-solving meeting where all 
the involved adults are present.  The parent will be asked to participate in person or give input by a phone 
conference or written questionnaire.  During the Student Study Team meeting, recommendations or a 
comprehensive action plan will be formulated in an effort to resolve the problem.  Follow-up meetings are 
scheduled on an as-needed basis. 
 
PRESCHOOL 
A Preschool Program (state and Head Start) is located at James McKee for the 2016-2017 school year.  Please 
contact the preschool office at 478-0424 for more information.   
 
BEFORE AND AFTER SCHOOL CARE 
Champions, an independently run before and after school care program, is located on our campus.  Activities 
include:  outdoor games, theatrical fun, science exploration, puzzles, games, relaxation, and arts and crafts.  For 
enrollment information, call 714-1195. 
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Target Excellence operates an After School Education & Saftey (ASES) program on campus until 6:00 p.m.  
The program is free to qualifying students.  For more information, please contact the site coordinator at 233-
5886. 

CAFETERIA SERVICES 
 
WELLNESS POLICY 
EGUSD recognizes the strong link between student health and learning and maintains a district-wide Wellness 
Policy promoting healthy eating and physical activity.  The Wellness Policy is monitored by the Coordinated 
School Health Program, comprised of a group of parents/guardians, students, teachers, nurses, school food 
service professionals, school administrators and community partners.  The Wellness Policy focuses on improving 
health and preventing childhood obesity by creating a school environment where healthful food choices 
predominate and physical activity is part of every day. 
 
BREAKFAST/LUNCH PROGRAM 
EGUSD participates in the National School Lunch and Breakfast Programs through Food and Nutrition Services.  
This department is committed to improving the health and academic success of students and offers lunch daily at 
each school site.  Lunches and breakfast are analyzed to ensure that the meals meet the nutritional needs of 
students and the Dietary Guidelines for Americans.  Please refer to (www.egusd.net) for additional information 
about Food and Nutrition Services. 
 
Breakfast and lunch are both served at James McKee.  At elementary schools, the price for breakfast is $1.75 
each day and lunch is $2.75.  The cost for white or chocolate milk is $.50.  Families may qualify for free or 
reduced priced breakfast/lunch.  To be eligible for free or reduced price meals, you must complete 
a new application each school year.   Once the application is processed, the family will receive notification 
by mail regarding their eligibility for the school year.  Families should not hesitate to sign up for this program to 
ensure that their child(ren) gets a well balanced meal. 
 
Parents may enroll in an online service by going to www.myschoolbox.com and clicking on ENROLL NOW.  This 
service allows parents to view student purchases, set spending limits, and arranges to send parents an e-mail 
when account balances are low.  You will need your child’s I.D. number to enroll, located on his/her report card. 
 
To facilitate the lunch line flow, students bringing cash or checks through the line will be asked to go to the end 
of the line so students with money in their accounts can proceed quickly through the line.   
 
During the 2016-2017 school year, the charge for reduced price meals may be waived so there would be no cost 
to free and/or reduced eligible students. 
 
The selection of a la carte lunch items offered has been revised to meet the Wellness Policy Guidelines.  Families 
are encouraged to purchase meals in advance using the prepayment system.  A la carte items can also be 
deducted from your child’s account balance.  Please indicate “no a la carte” on your check if you prefer that your 
child not be allowed to purchase a la carte items from their account. 
 
For additional information about meal applications, eligibility, a la carte items and prices, breakfast/lunch menus 
and Nutrition Education, please contact Food and Nutrition Services at 686-7735 or refer to the district 
website. 
 
Students generally have a period of 15 to 20 minutes to eat lunch, except on minimum days when the time may 
be shortened. 
 
FOOD AND NUTRITION SERVICES 
The lunchroom is equipped with the CAFS (Computer Assisted Food Service) system.  All students have been pre-
assigned a four-digit PIN (Personal ID Number) which they enter when receiving a hot lunch.  This number is 
only for internal, departmental use and is used exclusively for tracking meal count information and the number of 
meals that a student has purchased. 
 
Students may prepay any amount to be applied to the account.  The prepay option is encouraged in order to 
reduce the need for daily cash handling.  Households with more than one student in the school will need to 
designate the amount of money to be placed into each student’s account.  When submitting a personal 
check for pre-payment, please write your child’s name and PIN on the check.  When lunch money is 
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sent for a student, put the money in an envelope and label it with the name and account number of the student.  
Students should turn this money in to the class envelope at the beginning of the day.  
 
 
 
STUDENT BEHAVIOR IN CAFETERIA 
Lunchtime should be an enjoyable time of the day for our children.  It is a time to eat a balanced lunch, relax, 
and enjoy being with friends.  Certain behaviors are expected by students whether they eat inside or outside.  
Students should: 
 

1. Proceed in an orderly line (through the food area and to the assigned tables). 
2. Remain seated at all times (with feet under the table). 
3. Talk in quiet voices. 
4. Deposit garbage or recycling materials in appropriate containers. 
5. Items should not be thrown in the lunch room at any time. 
 

If students fail to comply with these expectations, consequences may include: 
1. Removal of student to an isolated area. 
2. Removal of student to sideline area during play. 
3. Receipt of a citation by the student. 
4. Removal of the student to the principal's office. 

 
CANDY & GUM 
Food policy guidelines have been established to help students learn proper nutrition and healthy lifestyles, as 
well as to decrease the amount of time spent on student safety and behavior issues.  We ask, therefore, that 
parents refrain from putting these items in your child's lunches or snacks. 
 

Ø No candy: Students are tempted to eat candy during class, throw wrappers on the floor and on 
the playground, or eat candy first and then not eat their lunches.  In addition, sometimes 
students distribute candy to their friends which can cause problems. 

 
Ø No gum: Gum is not allowed on the school campus at any time.  Students are tempted to put 

chewed gum on furniture, floors, and on others when they no longer want it. 
 
During parties and on special occasions, students are permitted to have these items with teacher permission and 
supervision.  During the regular school day, however, we ask that you support us on these food policies. 
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GENERAL INFORMATION 
 

ACADEMIC HONESTY 
At James McKee we believe it is important to instruct students in skills that will prepare them for life.  Most 
colleges and universities take academic cheating very seriously.  You may have read of with some college 
students being expelled for incidents of academic dishonesty.  At our school, students who cheat on an 
assignment or plagiarize (directly quote a text without proper reference) will be given an “F” grade for the 
assignment and may receive a behavior conduct citation as well. 
 

Examples of cheating can include, but are not limited to, copying another student’s work, having another student 
or adult do the child’s work, the use of an electronic device (e.g. a smart phone) to look up answers to a test or 
to share test questions, or directly using another’s work without proper reference. 
 
CELEBRATIONS & PARTIES 
To provide the best learning environment for all of our students, we ask the following: 

(1) Celebrations must be arranged at least 24 hours in advance with the teacher. 
(2) Please do not send balloons, gifts, etc. to school since they disrupt classroom instruction.  Items 

sent to students will be kept in the office until the end of the school day. 
(3) No limousines should be used in conjunction with the school programs. 

 
CLASSROOM INTERRUPTIONS 
A major goal at James McKee Elementary School is to ensure that all students reach their full academic potential.  
We achieve this goal by protecting valuable instructional time in the classroom from unnecessary interruptions. 
 

Parent or other requests to get messages to a child or his/her teacher during the instructional day can have a 
significant impact on the teacher's and student’s abilities to keep a concentrated focus on instruction.  
 

Please do not call the office to relay messages to your child unless it is an absolute emergency. 
 

v Inform children before they leave for school in the morning of any plans for after school that they may 
need to know such as: Who is picking them up after school? Who are they to go home with? What are 
they to do if it rains? Do they have their lunch?  Do they have permission to stay for the game? 

 
CLASSROOM VISITORS 
Parents are encouraged to visit or volunteer in the classroom except during a period of testing or other 
inopportune times.  Our parents are an integral part of our school community.  If you wish to visit, please 
make an appointment at least 24 hours in advance with your child's teacher through the office by 
calling 686-3715 or e-mailing the teacher.  All visitors must sign in at the office and obtain a visitor's pass 
before going to the classroom.  This is required by State law and the Elk Grove Unified School District policy for 
the protection of all students (Penal Code 626.8). 
 
DISASTER PREPAREDNESS INFORMATION 
The safety of the students at James McKee School is our highest priority.  Frequent drills to practice emergency 
procedures are conducted at our school.  Each classroom has emergency information and procedures in place.  
In addition, the administration office has a school emergency kit (“Crisis Response Box”), which is immediately 
accessible in case of an emergency at the school.  A copy of the plan is available for review in the office. 
 
DOGS ON CAMPUS 
Due to potential safety issues with biting issues, dogs are not permitted on the school campus at any time.  The 
only dogs permitted on the school grounds are trained service dogs that provide support for our students as 
needed.  Thank you for assisting us with maintaining fidelity with this policy.   
 
LOST AND FOUND 
Each year many coats, lunch pails, and other items are lost by students and remain unclaimed.  To help avoid 
the unnecessary loss of items, please mark your child's possessions such as raincoats, boots, jackets, 
sweaters, lunch pails, etc. with his/her name on the inside of clothing or items (for the child’s safety so 
that strangers will not know his/her name).  Electronic devices, such as IPOD’s, MP3 players, or game 
devices are not allowed at school due to potential theft issues.  The school will not be responsible for 
any missing electronic devices. 
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Children can come to the office during recess of before and after school to claim lost articles.  At the end of each 
trimester, unclaimed items are donated to our PTO outreach program or to the Elk Grove Clothes Closet. 
PESTICIDE/HERBICIDE USE 
The District uses common pesticides and herbicides, if necessary, to control weeds and pests at schools.  Signs 
are posted at schools describing the pesticides or herbicides, with the active ingredients listed, at least 24 hours 
prior to application.  If you would prefer to be notified by mail at least 72 hours prior to application at James 
McKee Elementary School, please call the District’s Maintenance and Operations Department at (916) 686-7745 
to be placed on a notification list. 
 
 
PROHIBITION OF DISCRIMINATION, HARASSMENT, INTIMIDATION AND BULLYING, AND 
RELATED COMPLAINT PROCEDURES 
District programs and activities shall be free from discrimination, including harassment, intimidation and bullying 
based on a student’s actual or perceived disability, gender, gender identity, gender expression, nationality, race, 
ethnicity, color, ancestry, religion, sexual orientation, age, marital or parental status, or association with a 
person or group with one or more of these actual or perceived characteristics.  The district has a policy of 
nondiscrimination in accordance with federal law and Title IX, and also prohibits sexual harassment of or by any 
student or by anyone in or from the district.  More detailed information regarding the district’s prohibition of 
discrimination, harassment, intimidation, and bullying or the prohibition against sexual harassment is contained 
in the district’s Parent & Student Handbook and is also available on the district’s website. 
 
Parents, students and staff should immediately report incidents of alleged discrimination, harassment, 
intimidation and bullying or sexual harassment to the Principal or designee.  Students, parents, guardians or any 
other individuals having questions or concerns or who may wish to file a complaint are urged to first contact the 
Principal or designee, but if your concerns are not resolved, you may also contact the Associate Superintendent 
for Human Resources, at (916) 686-7795, for matters involving a potential complaint or concern regarding a 
district employee. You may contact the Associate Superintendent for Pre-K-6 Education, at (916) 686-7704 
regarding a potential complaint or concern related to a PreK-6 student (or students); and you may contact the 
Associate Superintendent for Secondary Education, at (916) 686-7706, regarding a potential complaint or 
concern related to a student (or students) in grades 7-12.  No one shall be retaliated against for reporting any 
incident of alleged discrimination or harassment, and complainants’ identities will be kept confidential to the 
extent practical in the course of investigating the incidents of alleged discrimination, harassment, intimidation 
and bullying or sexual harassment. 
 
Pursuant to California Education Code 221.5, a pupil shall be permitted to participate in sex-segregated school 
programs and activities, including athletic teams and competitions, and use facilities consistent with his or her 
gender identity, irrespective of the gender listed on the pupil’s records.  Questions regarding the foregoing rights 
shall be directed to your Principal or Vice Principal. 
 
 

 
SCHOOL TELEPHONE, PERSONAL CELL PHONE, & ELECTRONIC DEVICES 
As previously noted, students are permitted to use school phones for school business and only in an emergency.  
Special arrangements for out-of-school activities or for transportation should be made before children leave for 
school.  For student safety, children will not be allowed to call home after school to go home with a friend or 
arrange for other last-minute social plans. 
 
Our school maintains a “gate to gate” policy regarding the use of cell phones.  Student phones are required 
to be turned off and remain off for the entire day when students enter the campus.  They may be 
turned on again when students exit the campus.  Students are not permitted to use electronic signaling devices 
such as cell phones any time during the school day.  In addition, due to privacy laws students are prohibited 
from taking pictures using their cell phones under any circumstances. 
 
Students should not display or turn on electronic signaling devices while in their possession during school hours 
unless otherwise authorized by school administration.  Students who violate this policy are subject to 
having their electronic devices confiscated for parent pickup on the first offense, held for parent pickup on 
a second offense, and further disciplinary action for repeat offenses.  Please note that the school is not 
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responsible for the loss or theft of any electronic devices including cell phones.  Electronic devices 
such as Gameboys® must not be brought to school. 
 
STANDARDIZED TESTING AND REPORTING 
The Elk Grove Unified School District utilizes two forms of standardized testing to gauge the progress and 
instruction of students. 
 

v EGMAP 
EGMAP (Elk Grove Measurement of Academic Progress) assessments are given periodically to 
students in Grades K 6 in English Language Arts and Mathematics.  These assessments help to 
measure student progress in meeting state content standard in meeting academic goals. 

 

v STAR & SBAC 
In the spring of 2014, the State of California began transitioning to the Smarter Balanced 
Assessment Consortium (SBAC) standardized tests for English Language Arts and Mathematics.  
For the 2013-14 school year, no individual student test results were provided.  For the 2016-17 
school year, families will receive individualized test scores for students.  The state’s Standardized 
Testing and Reporting (STAR) Program is still utilized for 5th grade science testing. 
 

The state’s testing program is designed to provide parents, guardians, and the school  the 
opportunity to monitor student progress in meeting educational standards within our school and 
district.  While test scores are not utilized in computing academic grades, they are a valuable tool 
for gauging academic progress and can be used to determine whether a child is ready to promote 
to the next grade, if supports are needed, or if students qualify for academic honors such as GATE. 
 

TOYS 
With limited exceptions (such as yo-yos and kendamas), children are not allowed to bring toys to school.  Often 
they become distractions in class or become lost or stolen.  This includes electronic toys.  If children are 
playing with any toy during instructional times or inappropriately during recess times, the toy may be held for 
parent pickup.  Names should be written in permanent ink on any kendama or yo-yo.  Please note that privileges 
may be revoked at any time and that the school cannot investigate lost or stolen items. 

 
UNIFORM COMPLAINT PROCEDURES 
The Elk Grove Unified School District has the primary responsibility to insure compliance with applicable state 
and federal laws and regulations and has established procedures to address allegations of unlawful 
discrimination, harassment, intimidation, and bullying, complaints alleging violation of state or federal laws 
governing educational programs, and complaints alleging the district’s failure to comply with the prohibition 
against requiring students to pay fees, deposits, or other charges for participation in educational activities. 
 
The district shall use the uniform complaint procedures to resolve any complaint alleging unlawful discrimination, 
harassment, intimidation, or bullying in district programs and activities based on actual or perceived 
characteristics of race or ethnicity, color, ancestry, nationality, national origin, ethnic group identification, age, 
religion, marital or parental status, physical or mental disability, sex, sexual orientation, gender, gender identity, 
gender expression, or genetic information, or any other characteristic identified in Education Code 200 or 220, 
Penal Code 422.55, or Government Code 11135, or based on association with a person or group with one or 
more of these actual or perceived characteristics. 
 

Uniform complaint procedures shall also be used to address any complaint alleging the district's failure to comply 
with the prohibition against requiring students to pay fees, deposits, or other charges for participation in 
educational activities, the requirements for the development and adoption of a school safety plan, and state 
and/or federal laws in adult education programs, consolidated categorical aid programs, migrant education, 
career technical and technical education and training programs, child care and development programs, child 
nutrition programs, special education programs, homeless education, foster youth services, reasonable 
accommodation for a lactating student on a school campus, assignment of a student to a course without 
educational content for more than a week in one semester or to a course the student has previously completed, 
noncompliance with the physical education instructional minutes for students in elementary school, alleged 
retaliation against a complainant or other participant in the complaint process or anyone who has acted to 
uncover or report a violation subject to this policy, and noncompliance with the Local Control and Accountability 
Plan (LCAP). 
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More detailed information regarding the Uniform Complaint Procedures, including the timeline for resolving 
complaints and the complaint appeal process, is contained in the district’s Parent & Student Handbook.  If you 
have questions regarding the Uniform Complaint Procedures, you can contact the district’s Legal Compliance 
Specialist in Human Resources at (916) 686-7795. 
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STUDENT BEHAVIOR POLICIES, RULES, AND DISCIPLINE PROCEDURES 
 

At James McKee School, our goal is to maintain a safe and positive environment conducive to learning, working 
and achieving good interpersonal relationships.  We believe that such an environment is enhanced through well-
chosen rules that are firmly and fairly enforced.   
 

These rules are established to: 
 

v Teach appropriate behavior and a sense of responsibility. 
v Encourage respect for self, for others, and for property. 

 
DISCIPLINE PROCEDURES: 
In order to ensure that all students are aware of our school rules, the following process is used to inform 
students and parents of James McKee’s discipline policy: 
 

1. The teacher will explain rules and procedures at the start of the school year and periodically 
review them throughout the year, as necessary. 

 

2. Parents will be informed of school procedures, rules and discipline policy and procedures by 
receiving a copy of this handbook. 

 

3. Students and parents in grades 1 – 6 will be asked to sign a behavior contract to inform them of 
behavior/academic expectations for field trips.  (See Back of Handbook) 

 
All site staff (including teachers, paraeducators, food services staff, custodians, yard supervisors, and office staff) 
are encouraged to immediately reinforce acceptable student behavior.  
 
Periodic reinforcement of acceptable behavior and review of rules by parents and staff is essential for the 
continuation of acceptable student behavior.  Our goal is for students to learn to take responsibility for their 
behavior and to realize the consequences of their actions. 
 
SCHOOL-WIDE AND RECESS RULES 
Students will be allowed to use designated play areas during appropriate recess times.  Designated areas are 
enclosed within painted red lines.  Students are not to come to the office area without a written pass from the 
yard supervisor or teacher.  Recess is an excellent time to get a drink of water and to use the restroom facilities. 
Students are encouraged not to leave the classroom during instructional time and may be required to make up 
lost instructional minutes.  Students are to line up promptly when the bell rings.  On rainy days or when fields 
are especially wet, recess play is restricted to blacktop areas only. 
 
A. First and foremost, for the safety of all students, good behavior is required.  This will be encouraged and 

recognized.  Students deserve recognition for good "citizenship" as well as for academic excellence, 
effort, and improvement. 

 
B.   Think safety:  Students should do nothing that COULD be dangerous to themselves or 

others.  Rules include: 
1. Walk in and around the school (except on the playground or fields at proper times).  
2. Use all school property and playground equipment in a safe manner.  (No tree/fence 

climbing). 
3. Students should arrive at school no earlier than 7:45 am.  Please note that there is 

no supervision of students prior to 7:45 am.  Students should wait on the playground 
behind the red lines in the morning.  During rainy weather, students will be directed 
to the multipurpose room until dismissed for class. 

4. Unless students have special permission from a teacher and are under the 
supervision of him/her, students must leave the school grounds within 10 minutes of 
dismissal time. 

5. Students being picked up by car should remain on the sidewalk in front of the office. 
6. Students leaving campus should use painted crosswalks to cross the street and stay 

on sidewalks.  Running or bike riding through the parking lot is not permitted. 
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7. No pagers, laser pointers, electronic devices (such as games, CD players, etc.) or any 
other personal items that could be a safety hazard to students or disrupt the learning 
environment are allowed.  The school will not be responsible for lost or stolen items. 

8. Only inflatable red rubber balls may be bounced, not kicked, against the ball wall 
(north end of large multi only).  Balls should be kicked in the field or specially 
designated areas only. 

9. Play fighting is unacceptable.  Students are encouraged to get involved in games at 
recess time.   

10. Rock throwing or throwing inappropriate objects is not allowed. 
11. Students are not allowed to straddle or sit atop the Infinity Loop or attempt to cross 

over other students.  Three points of contact should be maintained at all times. 
 
C. Respect yourself and others: 

1. Students are prohibited from the use of racial or ethnic slurs, name calling, and the use of 
vulgarity or obscene language. 

2. Respect individual differences.  No teasing, taunting, or starting rumors. 
3. No lewd conduct or inappropriate touching.  No sexual harassment. 
4. Return to class immediately from all out-of-classroom activities. 
5. Cooperate with all other students and adults in a respectful manner.  Obey all instructions 

given by any adult employee. 
6. Conduct yourself appropriately during all hours of any school day, including special times 

such as field trips and assemblies. 
7. Do not touch, damage, or destroy other people's property. 

 
D. Respect all property; students are responsible for the good care of all school property 

including: 
Indoor and outdoor equipment, books and school supplies, buildings, grounds, classrooms, library 
materials, restrooms, and lunch trays. 

 
All school rules apply and are enforced for students coming to and from school and at all school-sponsored 
events, both on our campus and away from our campus. 
 
BIKE/SCOOTER RIDER RULES 
Bike/Scooter riders must: 

1. Obey all traffic control devices (e.g., stop signs and stoplights). 
2. Ride with one student per bicycle – no double riders. 
3. Ride with the traffic (right side). 
4. Ride not more than two bikes side-by-side on sidewalks. 
5. Park bicycles and scooters in the racks provided. 
6. Lock each bicycle and scooter to prevent theft. 
7. Walk their bicycles and fold/carry scooters on school property, while crossing in the pedestrian 

lane, and at all crosswalks. 
8. Be responsible for his/her own bicycle/scooter.  The school is not responsible for lost, stolen or 

damaged bicycles/scooters. 
9. Wear a helmet for safety.  Students may be given a school citation and may be cited by the 

police for not wearing a helmet. 
 
BUS RULES 
Students are required to: 
1. Arrive at the bus stop five (5) minutes before the bus is scheduled to arrive. 
2. Use only his/her assigned bus stop. 
3. When wishing to transport live animals, insects, or reptiles to and from school, arrange for them to be 

transported other than on the bus. 
4. Refrain from transporting hazardous or destructive objects of any kind such as glass objects or containers, 

sharp or pointed objects, skateboards or ball bats. 
5. Respect the rights and property of others on the bus and at the bus stop. 
6. Avoid all fighting and rough play while at the bus stop, on the bus, or when getting on or off the bus. 
7. Always enter and leave the bus through the entrance door, except in emergencies. 
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8. Remain seated, facing forward with feet, legs and other objects clear of aisle while the bus is in motion. 
9. Keep all parts of the body inside the bus. 
10. Keep windows closed unless otherwise instructed by the bus operator. 
 
11. Remain quiet at railroad crossings. 
12. Not use profane language, obscene gestures, create excessive or unnecessary noise. 
13. Not damage or deface any part of the bus, tamper with the radio, controls, emergency exits or other 

equipment, shoot or throw any objects inside/outside or at the bus or in any way endanger the safety of 
others. 

14. Help keep the bus safe and free from litter by not eating or drinking on the bus. 
15. Be courteous and respectful to the bus operator, other students, and passersby. 
16. Obey the request of the bus operator and give proper identification when requested. 
17. When leaving the bus at other than the student's assigned bus stop, give the bus operator a written request, 

signed by the parent/guardian and approved by the site administrator and/or his/her designee. 
18. When necessary to cross the street, always cross in front of the bus. 
19. Follow all other applicable school rules. 

(Ed. Code 39833)  (Admin. Code Title 5, 14103) 
 

Discipline Process for Busses: 
                First violation -  Warning by Principal/notification of parent 
                Second violation    -  1 day suspension from riding bus/notification of parent 
                Third violation      -  5 day suspension from riding bus/notification of parent 
                Fourth violation   -  10 day suspension from riding bus/notification of parent 
                Fifth violation  -   Suspension from riding bus for the remainder of year 

 
The parent will be responsible for transportation for any suspension from riding the bus.  Students should 
remember that riding the school bus is a privilege and not a right. 
 
SKATEBOARDS 
Since they cannot be locked, skateboards are not allowed as a form of transportation to and from school.  
Skateboards will be brought to the office and held for parent pick up.   
 
WALKER’S RULES 
Once any student walking to school has arrived on school grounds, they are not allowed to leave the campus 
until their regular dismissal time without permission from the office. 
 
Walkers must: 

v Walk on the side of the road facing traffic if sidewalks are unavailable. 
v Walk single-file if no sidewalks are available.  
v Look both ways before crossing the street and always use crosswalks.  If no crosswalks are available, 

cross at street corners only. 
v Use extreme caution when walking out from behind or between parked or waiting cars. 

 
CONSEQUENCES OF DISREGARDING THE RULES AND CODE OF CONDUCT: 
Students who choose to behave in a manner which violates the school rules will be given a referral slip and 
additional consequences as appropriate (i.e., missing recess, performing school service, citations, suspensions, 
or expulsion).  Student misbehavior is monitored throughout the course of the school year.  
 
The supervising adult (certificated and/or classified personnel) who witnesses inappropriate behavior will write a 
citation.  The white copy will be kept by the reporting personnel until the parent is called that day.  It will then 
be given to the homeroom teacher to file. The yellow copy will be sent home with the student to be signed and 
returned the next day.  Parents and guardians, please be certain to sign all citations and have your 
child return them to the school the next day since students may receive additional consequences 
for citations that are not returned.  Your signature denotes that you have seen the citation. 
 
SEVERITY CLAUSE 
Any occurrence caused by a student that constitutes an immediate danger to other students will be cause for 
immediate suspension or expulsion from school.   For violations that are cause for immediate suspension or 
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expulsion from school, please refer to the section later in this handbook, entitled "EDUCATION CODES" for 
further information. 
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Expected School Site Behaviors 
James McKee Elementary School 

2018 – 2019 
 

 P A W S 
Area/Rule Practice Safety Act Responsibly Work Hard Show Respect 

 
Bus Area 

Student Drop-off 
/Pick Up area 

 

 

• Walk 
• Stay on 

sidewalk 
• Walk bikes 
• Be aware of 

traffic 
• Use crosswalk 
• Hold all play 

equipment 

• Bell & Go –  
Go to your 
destination 

• Wait by office 
for a ride 

• Keep track of 
personal 
belongings 
 

• Follow rules • Wait quietly & 
calmly 

• Follow adult 
directions 

 
Academic Zone 

 

 
 

• Walk quietly at 
all times 

• Keep your 
hands and feet 
to yourself 

• Walk quietly on 
ramps 

• Walk at all 
times 

• Keep your 
hands and feet 
to yourself 

• Drop & Go – 
before school 

• Phones off from 
gate-to-gate 

• Follow rules • Line up and 
enter class 
orderly and 
quietly 

Bathroom 
 

 

• Wash hands` • Keep 
bathrooms 
clean 

• Be efficient • Respect 
property 

• Respect 
privacy  
of others 

• Always flush 

 
Office Area 

 
 

• Walk in the 
office and 
halls 

• Stay seated 
when waiting 

• Keep your 
hands and feet 
to yourself  

• Ask for 
permission to 
use the phone 

• Do what you 
came to do 

•  

• Complete your 
task, work 

• Work Quietly 

• Remove hats 
• Use a quiet 

voice 
• Use manners - 

Please & Thank 
You 

• Be polite to 
request use of 
phone or 
restroom 

Library 
 

 

• Walk in the 
Library 

• Line up and  
Enter quietly 

• Keep your 
hands and feet 
to yourself 

• Handle books 
carefully 

• Use shelf 
markers 

• Bring borrowed 
books back to 
school 

• Turn in books 
on time 

• Select books 
in a timely 
manner 

• Read quietly 

• Remove hats 
• Use a quiet 

voice 
• Use manners - 

Please & Thank 
You 

• Ask for help 
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Expected School Site Behaviors (cont.) 
James McKee Elementary School 

2018 – 2019 
 

 P A W S 
Area/Rule Practice 

Safety 
Act Responsibly Work Hard Show Respect 

 
Assemblies 

 

• Keep hands, 
feet, and 
objects  

• to yourself 
• Stay seated 

• Enter and exit 
calmly 

• Sit in 
designated 
areas 

• Focus on 
presentation 

• Listen 
attentively 

• Applaud 
appropriately 

• School style 
sitting 

• Talk when 
appropriate 

 
Lunchroom 

 
 
 

• Walk to/from 
lunchroom 

• Line up and  
enter quietly 

• Keep your 
hands and feet 
to yourself 

• Take hats, 
gloves off 

• Choose 
appropriate 
foods 

• Talk quietly 
when eating 

• Clean up after 
yourself 

• Dispose of 
trash carefully 

• Eat within 
allotted 
timeframe 

• Eat 1st, then 
visit 

• Use manners - 
Please & Thank 
You 

• Make room for 
others 

• Raise your 
hand for help 
 

 
Classrooms/ 

All Learning areas 
 

 
 
 

• Walk at all 
times 

• Push chairs in  
• Keep chair on 

floor 
• Use tools as 

directed 

• Be on time 
• Come to school  
• everyday 
• Be prepared to learn 
• Be on task 
• Come to school with  
• all necessary  
• materials 
• Clean up after  
• yourself 
• Ask for help 

• Try your best 
• Complete 

classwork and 
homework 

• Participate in 
activities 

• Follow 
directions the 
1st time 

• Line up and 
enter class 
orderly and 
quietly 

• Listen 
attentively 

• Raise a hand 
and wait to be 
called upon 

• Respect other’s 
opinions and 
work 

 
 
 

Playground/ Recess 
 

 

• Listen to 
whistle 

• Walk when the 
bell rings 

• Play games in 
appropriate 
areas 

• Use playground 
equipment 
appropriately 
 
 

• Stay behind the 
red line 

• Follow game 
rules 

• Put equipment 
away 

• Clean up after 
yourself 

• Snack and Go 
• Use restroom 

and get a drink 
before playing 
 

• Be a kind 
friend 

• Include others 

• All games are 
open 

• Share and take 
turns 

• Use 
appropriate 
language 

• Good 
sportsmanship 
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Bullying Prevention Policy 

 
 

Staff members of James McKee Elementary School are committed to making our school a safe and caring place 
for all students where everyone is treated with respect.  We refuse to tolerate bullying in any form at our school. 
 
By Board Policy bullying is defined as, “Abusive action or conduct, which can be physical, verbal, written, 
psychological, or sexual in nature.”  Bullying is unfair and one-sided.  Normally bullying is a pattern of conduct 
repeated over a period of time, but may in some instances take the form of one severe or egregious act. 
 
Examples of bullying include, but are not limited to: 

1. Hitting, kicking, spitting, tripping, pushing, and so on. 
2. Verbally or in writing teasing, threatening, name-calling, and/or mean looks. 
3. Leaving someone out on purpose or trying to get other kids not to play with someone. 
4. Spreading rumors about someone. 
5. Using intimidation against someone. 
6. Frightening someone. 
7. Touching or showing private body parts. 
8. Stealing or damaging another person’s things. 
9. Ganging up on someone. 
10. Using putdowns, such as making fun of someone’s appearance, race, disability or for being a boy or girl. 
11. Using the internet, cell phones, or other forms of technology (i.e. “cyberbullying”) to make direct threats 

or doing other harmful things against another student. 
 
Please note:  Recent legislation applies bullying to all acts related to school activity or school attendance.  Student discipline procedures will be 
enacted for any student who engages in bullying on school premises or off campus in a manner that causes or is likely to cause a substantial 
disruption of a school activity or school attendance.  Discipline procedures may include alternative consequences, suspension, and/or expulsion 
in accordance with district policies and regulations and California Education Code guidelines.  Reports of bullying can be made verbally or in 
writing to the principal or his designee or through the District’s Uniform Complaint Procedures process referenced earlier in this handbook.  
Students can remain anonymous in reporting bullying as well. 
 
Staff at our school will do the following to prevent bullying and help children feel safe at school: 

Ø Establish clear rules for student conduct and strategies to establish a positive school climate. 
Ø Closely supervise students in all areas of the school and playground. 
Ø Watch for signs of bullying and stop it when it happens. 
Ø Periodically teach strategies to students for bullying prevention and reporting. 
Ø Respond quickly and sensitively to all reported bullying incidents. 
Ø Take seriously student and parent concerns about bullying. 
Ø Assign consequences for bullying based on the district’s Code of Conduct. 
Ø Provide immediate consequences for retaliation against students who report bullying. 

 
Students at our school are encouraged to do the following things to prevent bullying: 

Ø Treat each other respectfully. 
Ø Refuse to watch, laugh, or join in when someone is being bullied. 
Ø Refuse to bully others. 
Ø Refuse to let others be bullied. 
Ø Try to include everyone in play, especially those who are often left out. 
Ø Report bullying to an adult if the victim. 
Ø Report bullying to an adult if they are a witness to bullying—this can be done confidentially and 

anonymously. 
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Copy of James McKee Elementary School's 
Behavior Citation 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Thank you for discussing these rules with your children: 
Feel free to contact our office if you have any questions.  The key to success in enforcing the school rules is for 
the home and school to make the rules absolutely clear to every student.  Again, thank you for your support.  
The safety of our students—your children—is of paramount importance to us. 
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SEARCH AND SEIZURE POLICY 
The Search and Seizure Policy governs the district’s authority to search individual students and their property and 
the student’s responsibility to submit to searches.  Under Board Policy 5145.12, school officials may search when 
there is reasonable suspicion the search will uncover evidence that the student is violating the law or the rules of 
the school and district. 
 
General inspections of school properties, such as lockers and desks, may be conducted on a regular, announced 
basis.  Any items in a locker shall be considered the property of the student to whom the locker was assigned. 
 
To ensure the safety of students and staff, schools may conduct random searches for weapons using metal 
detectors.  The district may use specially trained, non-aggressive dogs to detect the presence of substances 
prohibited by law or district policy.  Dogs may be used in the inspection of lockers, vehicles, or personal 
property, but may not be used to search a person. 
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 EXTRA-CURRICULAR & ENRICHMENT OPPORTUNITIES 
 

James McKee Elementary School offers a variety of extra-curricular and enrichment opportunities for students.  
Please note that not all programs are offered every year depending on interest and budgets. 
 

ASES PROGRAM 
James McKee Elementary School offers a state-funded After-School Education and Safety (ASES) program 
offering educational enrichment activities for students in grades 1 – 6.  Our site program is currently operated by 
the Sacramento Chinese Community Service Center each day that school is in session from immediately after 
school (including minimum days) until 6:00 p.m.  We will be transitioning to a new company sometime in late 
September.  The program serves approximately 96 students.  Children are required to attend for at least 3 hours 
on most days to maintain eligibility.  A waiting list is maintained for parents seeking to enter their children into 
the program if spots are not available. 
 

The program offers a snack time (provided at no cost), activities time for physical education, homework time, 
and enrichment in areas such as science and art.  New applications for the program are required each year.  The 
program is provided free of charge to parents, and there are no income eligibility requirements. 
 

For more information, please contact Maria Gonzalez at maria@sccsc.org or (831) 444-2778. 
 

BAND 
James McKee School offers band instruction to students in grades 4 – 6 through an outside, independent 
contractor.  Lessons are held weekly.  Parents are required to provide the cost of the lessons and rental fee for 
instruments.  Band instruction is usually held before school.  Parents need to provide transportation for band 
classes. 
 

BEAR BUSINESS 
Bear Business is a single-page news’ supplement written by students and published on the 4th Friday of the 
month in the Elk Grove Citizen.  This extra-curricular activity is an excellent way for students to explore 
journalism and a wonderful opportunity for children to express themselves for a real audience.  Bear Business, as 
well as our publisher The Elk Grove Citizen, has won nearly a dozen statewide awards and recognitions. 
 

ENRICHMENT CLASSES 
Various enrichment classes are offered afterschool throughout the year based on student interest.  Classes vary 
but have included robotics, cooking, art, running, and silly science.  Look for flyers advertising available courses.   
 

FIELD TRIPS 
Field trips are a part of the education and learning enrichment of James McKee students.  Field trips are 
organized by teachers and grade levels to extend student learning opportunities. 
 
Parents must submit a signed permission slip 2 days prior to their child’s attendance on field trips. 
The form has important information such as parent telephone numbers and other emergency contact 
information. A minimum number of adult chaperones must accompany students on field trips to assist the 
teacher in providing adequate supervision. Occasionally, students with challenging behaviors will be required to 
be supervised by a parent or guardian on a field trip or the child will not be able to attend the trip due to 
continued behavior or safety concerns while at school.  (See Behavior Contracts at the end of this handbook.) 
 

Methods for transportation on field trips may consist of school bus, commercial bus, walking, or approved private 
automobiles driven by parents.  Parents that are approved for driving a car on a school-sponsored field trip need 
to complete the “Auto Usage Declaration” form, show proof of a valid driver’s license, proof of insurance 
coverage for the individual driving the vehicle, and be fingerprinted by the district.  The fingerprinting policy for 
chaperoning on study trips is listed on page 38.  The “Auto Usage Declaration” form needs to be 
completed and approved at least 30 days prior to the date of the field trip. 
 

By district policy, parents acting as chaperones are not permitted to bring other children to school 
or on fieldtrips as guests.  It is essential that chaperones are able to give their full attention to the students 
that they are assigned to monitor during the field trip.  Non-parental chaperones shall be 23 years of age or 
older. 
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For security purposes, parents are requested to send donations for field trips over $10.00 in the form of a 
personal check or cashier’s check.  If you need financial assistance for sending your child on a field trip, please 
contact your child’s teacher.  No child will be excluded from a field trip due to a lack of funds. 

GARDEN CLUB 
Students are invited to participate in the James McKee School Garden Club.  Members of the garden club will 
learn gardening tips and enjoy the outdoors as they help to take care of the school garden.  Parent volunteers 
are also encouraged to join in this program. 
 

GEOGRAPHY BEE 
Students in grades 4th through 6th will be able to participate in competition in for vocabulary and geography 
knowledge.  Winners from each grade level, and the school, will be acknowledged by a special certificate and 
recognition in the school newsletter.  The school-wide winner becomes eligible for the regional competition. 
 

INTRAMURAL SPORTS 
Students at James McKee Elementary School are invited to participate in the Elk Grove Unified School District’s 
Intramural Sports Program.  Activities offered for 5th and 6th graders in the past have included football, girls’ 
basketball and boys’ basketball teams, and volleyball in the spring.  In addition, students in the 4th-6th grades are 
eligible to take part on a Track and Field team which participates in a district-wide track and field event.  If you 
are interested in serving as a coach or an assistant coach, please contact the front office. 
 

MUSICAL THEATER CLUB 
The Musical Theater Club is offered to students after school.  This is a great way for students who like to sing or 
act to become involved in the visual and performing arts.  Students produce one to two events a year, usually 
including a concert and a major dramatic production.  These performances are always entertaining and well 
received.  Parents are always needed to assist with costumes, set design, or general support.  Contact the 
Performing Arts Directors if you are interested or need more information.  
 

SCIENCE FAIR 
Science Fair is a voluntary activity, unless required by the classroom teacher as part of the science curriculum; 
however, all students are encouraged to participate.  Top winners from the school are entered in the District and 
regional competitions.  The Science Fair is a great way for students to put a “hands-on” touch to their science 
education. 
 

SPELLING BEE 
Students in grades 1 through 6 may participate in the local site Spelling Bee in early spring.  Each classroom 
determines winners who then compete with winners from other classrooms.  One 3rd through 6th grade winner 
from the school is sent to the district contest.  The district winner then goes on to the county contest.  Parents 
are notified if their child is a winner representing the school. 
 

STUDENT COUNCIL 
Our award-winning student council is made up of officers and classroom representatives elected from each class.  
Officers and representatives communicate with their classes to provide an effective lesson in representative 
democracy. Officers are elected from the 5th and 6th grades.  Representatives are elected in the 2nd through 6th 
grades. 
 
Student representation is an important asset that helps make every school a better place.  Students at James 
McKee have the opportunity to plan a campaign, organize supporters, go through the election process, and then 
learn about parliamentary procedure and leadership.  Students learn that they have a voice in how their school 
operates.  Officers typically attend the School Site Council meetings each month to update the council on 
ongoing activities.  Parent volunteers are always needed to assist in encouraging our student council to be the 
best it can be. 
 

VISUAL AND PERFORMING ARTS 
Occasionally opportunities to offer art classes through outside vendors are provided to students for those 
interested in receiving art opportunities in addition to those offered in the normal school curriculum.   
Information via e-mail and flyers will be sent home on any classes that are offered. 



37 

 
WRITING COMPETITIONS 

Throughout the year, students are given opportunities to enter various writing contests at the site and district 
levels, as well as outside organizations.  Check with your child’s classroom teacher for more information. 

PARENT INVOLVEMENT/VOLUNTEER OPPORTUNITIES 
 
Parent involvement is strongly encouraged and valued at James McKee Elementary School; we are a Parent 
Participation School.  Please contact the office or your child’s teacher if you are interested in volunteering. 
 
PARENT-TEACHER ORGANIZATION (PTO) 
The PTO is an organization that enhances the educational program for all students at our school.  PTO 
membership is made up of parents, guardians, and staff from James McKee Elementary School, but any adult 
interested in becoming a member is welcome.  Dues are $5.00 per adult or $7.00 per family.  Joining the PTO is 
a great way to show your support of your school. 
 

The PTO and the events they support such as assemblies and other school-wide activities at the school benefit 
each child, so please be an involved parent.  Your child will appreciate you for it! 
 

SCHOOL IMPROVEMENT PROGRAM (SIP)/SCHOOL SITE COUNCIL  
Our Local Control Accountability Plan (LCAP) is overseen by the School Site Council (SSC) at James McKee 
Elementary School.  The School Site Council, made up equally of staff and parents, oversees the educational 
programs and offerings of the school, including several school budgets. 
 

The School Site Council meets three to four times a year.  Each member holds a two-year term.   
 

PARENT VOLUNTEER INFORMATION 
Each year for the past several years, McKee families and friends have dedicated thousands of hours in 
volunteering at the school in a variety of ways including as helper in the classroom, tutoring, serving as mentors, 
helping in the office, working in the garden, serving on school committees, taking pictures and working on the 
yearbook, working in the library, and in many other ways. 
 

One of the District’s major goals is that “all parents become involved in their child’s education.”  Towards that 
end, James McKee Elementary School strongly encourages parent involvement at this site.  Our Parent 
Volunteer Program compliments the District’s policy and makes a visible and powerful difference in the 
education of our students.  As part of that goal, we ask that each family agree to volunteer one (1) 
hour each week to the school.  These volunteer hours can be performed at school or at home, and in a variety 
of ways.  Being actively involved in your child’s school or classroom shows your child the importance you place 
on his or her education—the number one indicator of student success. 
 

HOW DO I VOLUNTEER? 
When you come to school to volunteer, you must stop by the office and sign in.  In case of emergency, we need 
to know who is on the school campus.  Please remember to sign out when you leave. 
 

Please contact your child’s teacher or the front office if you are interested in any of our volunteer activities.  Also, 
check the monthly school newsletter and other notices for even more opportunities that include: 
 

1. Assisting the teacher in the classroom or at home:  Parents can improve the learning for their 
child by assisting the teacher in a variety of tasks including routine paperwork, being part of a phone 
tree, serving as a room parent, serving as an art docent, helping to tutor other children, serving as a 
mentor, and helping with the school/classroom newsletter.  We ask if parents are helping in the 
classroom that younger siblings are not in attendance during the volunteer time. 

 

2. Helping with student activities such as coaching and clubs:  Volunteers are always needed to 
assist with the many extra-curricular activities offered at the school including the Musical Theater Club, 
the Garden Club, Student Council, Bear Business, sports’ programs, and organizing lunchtime activities. 

 

3. Serving as a chaperone on field trips:  Each year our students participate in a wide variety of study 
trips.  Parents are always needed to serve as chaperones.  A reminder that any parent serving as a 
chaperone must be fingerprinted and cleared prior to service (see Fingerprinting Policy below). 
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4. Helping with and/or attending school events:   A number of school events require large numbers 
of volunteers to be successful.  Events include our Back to School Night, Open House, PTO Jog–a-Thon, 
Fun Field Day, Science Fair, Skate Nights, the Spaghetti Dinner, and the James McKee Carnival. 

 
5. Serving on District and School committees:  A wide variety of opportunities exist for parents to 

serve on school and District committees including the school PTO, the School Site Council, District-level 
Parent Advisory meetings, GATE Advisory meetings, and Bilingual Advisory meetings. 

 

FINGERPRINTING POLICY FOR VOLUNTEERS 
The Elk Grove Unified School District Board of Education has adopted a policy that requires all volunteers 
that work with children without direct supervision by a district employee (e.g. field trip chaperone, 
coach, tutor, etc.) must submit their fingerprints for a criminal background check by the Department 
of Justice prior to working with students.  Volunteers cannot begin unsupervised work with students until 
all checks are completed. 
 

Fingerprinting services are available at no cost to volunteers at the District Office (Robert L. Trigg Education 
Center, 9510 Elk Grove-Florin Road, Room 104, (916) 686-7797, ext. 7238).  Walk-in hours are Mondays and 
Wednesdays 8:30 a.m. to 10:30 a.m., and Tuesdays and Thursdays from 2:30 p.m. to 4:30 p.m.  Volunteers 
must have a photo identification.  Plan ahead, as the approximate turnaround time is 2 weeks. 
 

Volunteers do not need to reprint to volunteer at alternate sites, since the clearance list is available to all 
administrators within the District.  Volunteers also do not need to reprint each year, since volunteer clearances 
are kept on file.  Volunteers do not need to be fingerprinted if they will not be alone with students. 
 

SAFETY TIPS - STRANGERS 
 

When children think or feel something isn’t right when dealing with a stranger, experts recommend that children 
should shout “NO,” run away in the opposite direction of the stranger, and tell an adult.  Teach children that a 
dangerous person can be anyone—even someone they may know a little—and not just unknown “strangers.” 
 

You and your child should have a secret code word for times when you may send a friend to pick them up, 
such as in an emergency.  Code words should be easy to remember, but not a word that a stranger might 
guess.  Tell your child never to go with anyone who does not know the code word. 
 

Children should: 
1. Never accept rides, candy, gifts, treats, money, or medicine from a stranger, even if the stranger 

knows your name.     
2. Never get close to a car if a stranger calls out to you for directions or anything else, even if they 

know your name.  It is easy for a stranger to pull you into a car. 
3. Never help a stranger find a lost pet or any other task.  This is a common trick that bad people 

use because they know how helpful a child wants to be. 
4. Never give their name or address to a stranger.  A student’s name should not be openly 

visible on clothing or other items.  Just because a stranger knows a child’s name does 
not mean he/she should be trusted.  Teach your child not to go with anyone who does not 
know your secret code word. 

5. Never open the door at home to anyone without a parents’ permission—even someone you might 
know—particularly if Mom or Dad or another adult are not home. 

6. Never tell callers that they are home alone.  Instead, you should say, “Mom or Dad can’t come to 
the phone right now.  May I have them call you back later?” 

7. Never volunteer family vacation plans or other information about your home, especially online. 
8. Always avoid strangers who are hanging around restrooms or the playground and want to play 

with you or your friends. 
 

What about the persistent stranger?  Here's what the experts say you should teach your kids: 
1. If a stranger in a car bothers you, turn and run in the opposite direction.  It's not easy for a car 

to change direction suddenly. 
2. When frightened, run to the nearest person you can find - a police officer, a person working in a 

yard, or a neighborhood house or store.  While you should always stay away from strangers who 
approach you, it's okay for you to ask an adult you do not know for help. 
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3. If a stranger tries to follow you on foot or tries to grab you, run away, scream and make lots of 
noise. The last thing a dangerous stranger wants is a lot of attention. 

4. Children should be aware of potential threats from strangers. 
 

Please notify the school office immediately of any potential problem so that school officials can 
notify Police Services.  Our number is 686-3715. 
 

RIGHTS AND RESPONSIBILITIES 
 
State and Federal guidelines and regulations as well as District and School policies provide students 
and parents with certain rights, as well as outlining certain responsibilities. 
 
STUDENTS HAVE A RIGHT TO: 

• A safe learning environment. 
• Fair and equal treatment in their education. 

 
PARENTS OR GUARDIANS HAVE A RIGHT TO: 

• Information about your child’s academic achievement, behavior in school, and attendance. 
• An environment at school that is safe, non-threatening, and allows children to achieve their full 

potential. 
• Information about all school rules, regulations, and expectations. 

 
STUDENT RESPONSIBILITIES 

1. Respect the authority of teachers, principals, and all staff members.  
2. Comply with school and district standards of conduct.  
3. Attend school on a daily basis and get to class on time. 
4. Come to class prepared to work.  
5. Bring necessary books and materials.  
6. Pay attention in class. 
7. Follow school and classroom rules.  
8. Complete class work and homework on time.  
9. Keep track of progress. 
10. Wear appropriate school clothing. 

 
PARENT RESPONSIBILITIES 

1. Accept the rights of the school and Board of Education to maintain standards of behavior for all 
students. 

2. Review district discipline guidelines and school rules with students to make sure they 
understand school expectations.  

3. Get students to school daily and on time. 
4. Provide the necessary study materials and a suitable situation for study at home. 
5. Monitor a child’s scholastic achievement. 

 
SCHOOL RESPONSIBILITIES 
Teachers will: 

1.  Establish an atmosphere in which productive learning can take place.  
2.  Involve students in activities that increase self-esteem.  
3.  Teach the District's standards of behavior. 
4.  Enforce District Policy and school rules fairly and consistently. 
5.  Involve students in an ongoing, self-evaluating process.  
6.  Communicate regularly with students and parents regarding academic progress and behavior. 
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Administrators will: 
1. Provide support for teachers as they carry out their teaching and discipline responsibilities. 
2. Establish and enforce school rules to insure a safe educational environment.  
3. Communicate school rules and consequences to students, parents, and staff.  
4. Communicate unverified student absences to parents. 
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