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Message from the Principal

Welcome to the 2013-2014 school year!  I am looking forward to a rewarding year with your child and your family. At Florence Markofer Elementary School, dedicated and talented staff members work to make sure that children learn at the highest levels in a safe and caring environment.  This handbook contains valuable information to help you understand the procedures that help make the best learning experiences possible for all of our students.
The partnership between families and schools is critical to the success of our students and school.  We pledge to work with you to build a strong, positive relationship for the benefit of your child.  There are many ways for you to be involved in your child’s education, from making sure that your child is well rested and nourished, to volunteering in your child’s classroom; your involvement helps your child and sets the stage for academic success.  

Studies have found that, when families become involved in their children's education, children achieve higher grades and test scores; have improved attendance; complete more homework; demonstrate more positive attitudes and behavior; graduate at higher rates; and are more likely to seek higher education.  

Research has identified specific steps families can take to improve the learning environment at home:

· Read together:  Reading is a fundamental skill that is required for success in school and later life.  A daily family reading time for parents and children to read together will improve skills and demonstrate to children the importance of reading.
· Use TV wisely:  Students who watch an average of two hours a day or less perform better than students who watch more.
· Establish a daily family routine:  Regular routines at home make it possible for children to learn more.
· Schedule daily homework times:  Spending more time on homework, especially in the upper grades, helps greatly.
· Monitor out-of-school activities:  Improvements result when families encourage their children to spend their leisure time constructively.
· Talk with your child:  Children and adults can learn much about each other simply by talking about their daily lives and common interests.
· Communicate positive behaviors, values, and character traits:  Values instilled by parents, according to studies, are twice as important for school achievement as family economic or educational backgrounds.
· Express high expectations and offer praise and encouragement for achievement:  Parents need to set high standards for their children's schoolwork.  Studies show that parents who demonstrate warmth and also establish realistic goals have children who best advance socially and academically.
· Keep in touch with the school:  Families who are consistently informed about their children's progress at school have higher-achieving children.

Your involvement is extremely important to us and to your child’s success in school.  Please let your child’s teacher or myself know when you have questions, feedback and concerns.  Our communication and partnership will help us work together for the benefit of your child and all children at Florence Markofer Elementary School.

Sincerely,

Eric Murchison
Principal
ELK GROVE UNIFIED SCHOOL DISTRICT
MISSION STATEMENT

Elk Grove Unified School District will provide a learning community that challenges ALL students to realize their greatest potential.
CORE VALUES

1.  Outcomes for Students

· Achievement Of Core Academic Skills

· Confident, Effective Thinkers And Problem Solvers

· Ethical Participants In Society

2. Commitments About How We Operate As An Organization

· Support Continuous Improvement Of Instruction

· Build Strong Relationships

· Find Solutions
3. High Expectations For Learning For ALL Students And Staff

· Instructional Excellence

· Safe, Peaceful, And Healthy Environment

· Enriched Learning Atmosphere

· Collaboration with Diverse Communities and Families
4. For Important dates please refer to the Elk Grove Unified School district 2013-2014 School Year Calendar.

DAILY BELL SCHEDULE 2013 - 2014




BELL







RECESS
Grades 1-6


8:05 - 2:15


Grades 1st & 2nd

10:00 – 10:15

Kindergarten (A.M.)

8:00 - 11:20


Grades 3rd & 4th

10:15 – 10:30
Kindergarten (P.M.)

11:05 - 2:25


Grades 5th & 6th

10:30 – 10:45

LUNCH & PM RECESS SCHEDULE

GRADE

 LUNCH


PM RECESS 

PRIMARY BREAK
1st


11:00-11:20    


11:20-11:40

1:15 – 1:25



2nd  


11:20-11:40
     
   
11:00-11:20

1:15 – 1:25



3rd


11:45-12:05


12:05-12:25

1:15 – 1:25



4th


12:05-12:25


11:45-12:05

--------------



5th


12:30-12:50


12:50-1:10

--------------



6th


12:50-1:10


12:30-12:50

--------------




On the play yard, students all freeze, squat down, and stop talking when the first whistle blows.  When the second whistle blows, students are to walk to their class line.

MINIMUM DAY CLASS SCHEDULE

All Kindergarten 

8:00 – 11:20
Grades 1-6


8:05 - 12:35
MINIMUM DAY LUNCH SCHEDULE

MORNING RECESS:
Grades 1 & 2 . . . . . . . . . . . . . . . . . . . . . . . . . . . . 9:30 a.m. – 9:40 a.m.

Grades 3 & 4 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 9:40 a.m. – 9:50 a.m.

Grades 5 & 6 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 9:50 a.m. – 10:00 a.m.

LUNCH SCHEDULE:

(Teachers supervise students in the cafeteria.  Teacher lunches begin after student dismissal)
Grades 1 & 2. . . . . . . . . . . . . . . . . . . . . . . . . . . .10:50 a.m. – 11:20 a.m.

Grade 3 & 4. . . . . . . . . . . . . . . . . . . . . . . . . . . 11:20 a.m. – 11:50 a.m.

Grade 5 & 6. . . . . . . . . . . . . . . . . . . . . . . . . . . 11:50 a.m. – 12:20 a.m.

RAINY DAY LUNCH SCHEDULE

RAINY DAY/SPARE THE AIR SCHEDULE 

Campus Supervisor and Administration will provide short recess breaks in the morning.  Teachers in classrooms with connecting doors are encouraged to provide reciprocal breaks.

LUNCH:  (There is NO recess) Students are escorted to and picked up from the cafeteria.
Florence Markofer Elementary

School/Parent/Student

Agreements and Responsibilities
We believe that all students can achieve to their fullest potential when the school staff and our families support student learning and work together. 

The principal and all school staff agree to:

1. Provide an encouraging atmosphere and safe environment that promote learning

2. Recognize and respect the special language, cultural, and learning needs of students.

3. Communicate regularly with parents through report cards, newsletters, and meetings.

4. Assure a balanced curriculum based on the District standards, delivered through appropriate instruction, and measured by multiple assessments. 

5. Assure that all students have opportunities to learn and acquire the skills and knowledge they will need to become effective citizens. 
Teachers agree to:

1. Make long range and daily lesson plans that reflect the standards and courses of study.

2. Communicate regularly with parents through phone calls, email and notes sent home, and conferences.

3. Provide supplementary instruction for students when needed.

4. Have high expectations for all students.

5. Assure a high quality-learning environment based on respect for all.
Parents agree to:

1. Assure that students get adequate sleep, healthy nutrition, and get to school on time. 
2. Attend school events and parent conferences and volunteer when possible.

3. Encourage children to read by reading to them and listening to them read.

4. Monitor homework and encourage students to do their very best at all times.

5. Expect that students will behave at school and follow school rules.
Students agree to:

1. Attend school regularly and arrive in class on time.

2. Complete all class work and homework to the best of your ability.

3. Be responsible for your behavior and learning.

4. Cooperate with and show respect to other students and adults.
5. Develop good study habits.

Office Hours

Monday-Friday

7:00 AM – 4:00 PM
School Phone:


   686-7714
Your friendly office staff:

Jackie Baker, school secretary

Mary Contreras, school office assistant
Teacher Hours

Teacher contract hours are from 7:30 AM to 3:00 PM.  During the 20 minutes between 7:30 and 7:50 when instruction begins, teachers typically are putting the finishing touches on their plans for the day or they are providing before-school safety supervision.  Therefore, if you need to contact your child’s teacher before school, please send a note with your child, send the teacher an e-mail, or leave a message.  The office staff will not put calls through to classroom teachers unless the classroom teacher has made prior arrangements with the school secretary.  

You are welcome to accompany your child to his/her designated line-up area at 7:50, but please do not go to your child’s classroom or attempt to conference with the teacher at the line up area.  Your child’s teacher will be happy to schedule a conference with you at a mutually convenient time.

Visitors

In the interest of safety for our students campus visitors are required to sign in at the office and obtain a visitor’s badge. If you would like to visit your child’s classroom, please come into the office and ask for a parent request form. This form will be forwarded to your child’s teacher. This process takes at least 24 hours. Please make sure to complete the form no less than 24 hours prior to the day you would like to come and visit.   
Phones, Cell Phones
· Students may use the office phone for emergency calls only.  Please make any special arrangements for after-school activities prior to the beginning of school.

· Students are not allowed to use cell phones during the school day including on school buses.  Students may only use cell phones after school (past 2:15 pm.)  Students may not display or turn on these devices during the school day.  During the school day, phones must be turned off and in student’s backpack. The school is not responsible for lost or stolen items. Failure to follow these rules will result in the device being taken from the student and returned only to a parent or guardian.  

· You are always welcome to call the school and leave messages for teachers and students.  Teachers check their messages periodically during the day.  There is no guarantee that messages can be delivered to your student if received after 12:00 p.m.
Student Checkout

Any adult checking out a student must do so through the school office.  All children leaving early must be signed out on the proper form in the office.

Identification will be required.  Adults not listed on the child’s emergency card will not be allowed to sign the child out from school.  


     Parent Conferences

Parent conferences will be held from October 31-November 10. Parents and teachers will meet to discuss your child’s academic strengths and areas that require more practice. This is an excellent opportunity for you to ask your child’s teacher how your child is doing and what you can do at home to improve your child’s success at school. There will be additional opportunities between February 21-27 to follow up with your child’s teacher if your child is continuing to struggle or you need clarification of how your child is doing. 
Attendance

One of the most important elements of successful learning is regular, on-time attendance at school.  STATE LAW permits the excuse of an absence for the following reasons:

· Illness

· Quarantine, as directed by the Health Dept.

· Medical, dental or eye services rendered

· Attendance at funeral of immediate family member ONE DAY in California, and NO MORE THAN 3 DAYS outside of California. 

We can excuse absences due to illness up to three days with a call or note from a parent. Absences due to illness on the fourth day or beyond require a doctor’s note.  Extended absences of 5 days or more require special procedures and must be approved/coordinated by the teacher and administration.  Please plan vacations during times that school is not in session to avoid interruption in your child’s academic progress.  Excessive absences will be reported to the School Attendance Review Board.
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 Tardiness and Early Dismissal 

When students arrive to school late or when they leave school early they miss critical academic instruction and they disrupt the flow of the class.  Students who are late must report directly to class and be marked tardy up until 8:10 am. After 8:10 am, students are to report to the office to receive a tardy slip.  A tardy that exceeds 30 minutes is considered a truant tardy.  If your child is late due to a medical or dental appointment a note from the doctor is required in order to excuse the tardy.  

Parents/Guardians must sign out students who are picked up early.  Early dismissals will be recorded in your child’s attendance records.  Excessive tardiness and/or early dismissals will be reported to the School Attendance Review Board.
Interventions

Because attendance is such a high priority at Markofer, teachers and/or office staff will call families with attendance or tardy problems to discuss solutions.  We find that a positive home-school partnership can go a long way to improve student attendance.  

Homework Requests

If your child is absent and you would like to pick up homework, please let the teacher know before 9:00 AM and the homework will be ready to pick up by 2:30 PM.

Be sure to call the office (686-7714) any time your child is absent!  If you don’t call us, we WILL call you!  (
Arrival and Dismissal Procedures

General Information

Arrival For Breakfast -Students participating in the breakfast program may be on campus beginning at 7:45. Students will wait in front of the multi-purpose room until a staff member escorts them into breakfast. Breakfast will be served from 7:45 AM – 8:08 AM. Once a student is finished eating breakfast, they will report to their assigned line up area. 

Arrival For School -Students who are not eating breakfast should plan to arrive no earlier than 7:45.  At this time students report directly to their assigned line-up areas.  There is no recess before school.
The safety of your children is important to us.  There is no supervision before 7:45 on the main campus unless your children are enrolled in one of the child care programs on site.

Dismissal Procedures- Students are expected to go directly home at dismissal time unless they are enrolled in one of the after-school programs or they are participating in organized after-school activities. 
Students picked up after dismissal will be required to have a late pick up slip signed by the adult picking them up. 

It is important that parents/guardians pick up their students as soon as school is dismissed or after their after-school activity. The office cannot provide child care for your student. If you need after school care, please contact the child care program on site. 
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Children are to cross the streets in the painted crosswalk even if they are walking with a parent or adult.  Help us teach your children to obey the law and be safe by using the crosswalks!
Bicycle Riders
All bike, riders are expected to enter campus and WALK their bikes, along the main walkway near the bike racks.  Students must lock their bikes in the bike rack area. Students MAY NOT ride their bikes any time they are on campus.  The school does not take responsibility for lost or stolen bicycles.  Please encourage locking of bikes daily and wearing of a helmet.
Bus Riders
Students who live within the bus service area will be provided bus transportation for a fee.  Bus riders must carry and show their bus pass every time they ride the bus.  Applications are available through the transportation department at: 

8421 Gerber Rd.

Sacramento, CA 95828

686-7733

Students who ride the bus will be dropped off in the bus zone along Tralee Way  Once dropped off, bus riders are to walk directly to the multipurpose room for breakfast or to their designated line-up areas.  At the end of the day bus riders are to walk directly to the bus zone and follow the instructions of the adult supervisors.

Please read the Bus Rules section later in this handbook.

Car Riders

Arrival
Parents/guardians needing to attend to business on campus or who wish to walk their children onto campus must park in a marked parking space and escort their children to the sidewalk.

The red zone is not a drop off or parking area! Please use the yellow drop off area or the visitor parking areas as designated for the safety of our students and the smooth operation of our campus.

Dismissal

Critical Safety Concerns
Please support our efforts to keep your children safe!  

1. Teach your children not to walk or ride bikes on the sidewalk along Tralee Way.

2. Teach your children to walk across the street ONLY in a crosswalk.

3. Never, NEVER allow your child to walk between parked cars or parked school buses!  

4. There is limited parking along Tralee Way.  Please do not park in the school bus zone.  Under no circumstances should drivers double park in this or any other area!

5. Before and after school, teachers, yard supervisors, and principal are assigned to safety duty each school day.  At times they will need to remind students and parents of the procedures that we use to ensure the safety of our students.  While no one likes to be inconvenienced or asked to follow rules and procedures it is important that you treat all adults with respect as they perform this important task. 
Food and Nutrition Services

EGUSD participates in the National School Lunch and Breakfast Programs through Food and Nutrition Services. This department is committed to improving the nutritional health and academic success of students by offering lunch daily at all school sites and breakfast daily at the majority of school sites.   Meals are analyzed to ensure that they meet the nutritional needs of students and the Dietary Guidelines for Americans www.mypyramind.gov.

The lunch price is $2.50 at elementary schools and $3.00 at middle and high schools.  Middle and high schools offer breakfast for $1.75 and many elementary schools provide breakfast for $1.50. 

Families may qualify for free or reduced price breakfast/lunch.  Students eligible for free or reduced price meals can eat both breakfast and lunch at no charge.  To be eligible for free or reduced price meals, an application must be completed each school year.  Once the application is processed, the family will receive notification by mail regarding their eligibility for that school year. Students who are verified as homeless are immediately eligible for free breakfast/lunch. 

Your family must have a new application on file to qualify for free and reduced meals for the new school year 2013-2014.  The applications will be available the last week of May 2011.

During the 2013-2014 school year, the charge for reduced price meals will be waived and there will be no cost to eligible students.

Families are encouraged to purchase meals in advance using the prepayment system, mylunchmoney.com.  Parents can use mylunchmoney.com to check balances; view student’s spending history and place restrictions on their purchases, if desired.

Food substitution accommodations will be considered for students with disabilities or medically documented food allergies.  Families should obtain a Medical Statement – Food Substitution and/or Accommodations form from the school cafeteria or office.  The form must be signed by a recognized medical authority.  Return completed forms to the school cafeteria for review by the district dietitian. 

For additional information about meal applications, eligibility, breakfast/lunch menus and Nutrition Education, please contact Food and Nutrition Services at 686-7735 or refer to the website at: www.egusd.net/nutrition/.

Charged Meals- We know that sometimes students forget their lunch at home or they forget to bring lunch money to school.  Elementary students are only allowed two charged lunches and they may NOT charge breakfast.  
If a student has no money for lunch and the student’s account is insufficient to cover the cost of lunch, the FNS (Food & Nutrition Services) Lead will serve the student a lunch and give the student a “charge reminder” note to take home to the parent the first time they charge a lunch.  If a student forgets to bring money for lunch a second time, the FNS Lead will give the student a second charge reminder note.  This note will inform the parent of the total amount owed and that the student will not be able to charge additional meals until the FNS Lead receives payment in full. 

On the second charge reminder note, the Lead will inform parents that their child will receive a basic lunch (cheese sandwich and milk) if they fail to send their child to school with lunch or lunch money.  

To qualify for free & reduced meals, a new application must be completed and approved at the beginning of each school year.  Completed applications are to be returned to school or mailed to: Food & Nutrition Services
8389 Gerber Road

Sacramento, CA  95828

Parents must provide their child with a lunch from home or lunch money until they receive written notification that their meal application has been approved.

Florence Markofer Elementary

School

Dress Code

 All clothing must be neat, clean, and appropriate for a regular instructional day at school.  It must be of such design that it invites only positive comments from classmates, and promotes self-esteem.  Clothing must be safe, and worn in a safe manner.  Clothing must not promote conflict among students. 

Specific Guidelines

 Pants and Shorts:  Shorts may be worn by the following guidelines:

1. Mid-thigh or longer (at least fingertip length)

2. Neat looking and of appropriate size (not oversized or baggy)
3. Pants are to be worn at the waist with a belt.  Pants are not to be worn at the hips, without a belt, or in sizes that are excessively too large or too small for the student.
Unacceptable Pants:
1. Cut off or torn bottoms

2. Jogging type or gym type (These are very tight and very short)

3. Bicycle or skin-tight (unless covered with shorts or skirts)
Pants/shorts worn below the waist – Sagging and baggies are not permitted.  Pants must stay up on the waist if the belt is removed.

√   Belts should not hang down from the buckle.
Tops:  Appropriate tops including over shirts, like dress shirts, must be tucked in at all times.   All tops including coats, sweaters, sweatshirts, must represent the school dress code and conduct.  All clothing must cover the upper body so that no underwear or body parts are exposed.

Unacceptable Tops:
1. Fish net tops

2. Halters

3. Midriff or half shirts

4. Tube or tank tops (low cut around the neck and under arms)

5. Spaghetti straps or strapless tops

6. Shirts with profanity, violent message, negative comments, negative pictures or gestures, degrading statements, advertising for or supporting drugs, alcohol or tobacco use.

Hats:  Hats are not worn indoors.

Footwear: Safe shoes are necessary at all times.  Lace-up tennis shoes are best for the daily program or during P.E. time.  When wearing sandals, students must bring tennis shoes and socks for P.E.

Unacceptable Footwear:
1. Flip flops or slides of any kind

2. Unsafe styles such as unlaced shoes, high heels or open toed sandals
3. Shoes with wheels embedded in the soles (also known as Heelys) are not permitted.

Consequences for Not Following Dress Code

· Students who come to school in violation of the stated dress code will call home and make arrangements to change into appropriate attire.
CURRICULUM

Language Arts- The language arts program involves teaching reading, writing, listening, speaking, spelling and grammar together so that each can reinforce the other.  The language arts program is based upon standards and benchmarks for reading, writing, listening, speaking, spelling and grammar for every grade level.  
Teachers use a variety of materials as they help children to achieve these learning benchmarks.  These materials include the Open Court reading program (K-6), library books, and computer programs.  

Open Court- Open Court Reading is a research-based language arts curriculum for students in kindergarten through sixth grade.   Open Court is directly aligned with both State and District Reading/Language Arts Standards.  The program is grounded in the systematic and explicit instruction of:
· Phonemic awareness – the ability to recognize that words in English are composed of individual sounds.  

· Phonics – the ability to connect letters and sounds

· Spelling

· Word knowledge – vocabulary skills

· Comprehension strategies and skills

· Inquiry, investigation, and research strategies and skills

· Writing skills

· Grammar and punctuation skills

· Handwriting

· Speaking/listening.

Through Open Court Reading, students will read a wide variety of texts, including both literature and real world informational text.  The program materials are designed to meet the needs of all students as they learn to read and comprehend all selections.  Teachers are provided with specially-designed lessons and materials to use with students who:

· need extra support with a particular phonics, comprehension, or language arts skills

· are working below grade level and need more intense support

· are working above level and need accelerated instruction

· are learning English and need additional support.

Mathematics-Scott Foresman is the adopted mathematics program.  This program follows the California state model curriculum standards and teaches conceptual understanding and basic skills in Number Sense, Algebra and Functions, Measurement and Geometry, Statistics, Data Analysis, and Probability, and Mathematical Reasoning. 
Physical Education- The SPARK P.E. program will provide the framework for physical education instruction this year.  The SPARK program provides for student participation in psychomotor activities, individual games and group games.  Good sportsmanship and a positive attitude are stressed throughout the year.
After school sports teams may be offered to fifth and sixth grade students in football, basketball and volleyball.  A team representing our school competes against teams from nearby elementary schools. A track and field event may be offered in the spring.

History/Social Science- Students will utilize– Harcourt for grades kindergarten through fifth and Holt for grade six. In the primary grades, the emphasis is on families, neighborhoods, communities, and a sense of history.  In fourth grade, students study California history.  Fifth grade students learn about U.S. history through 1860.  Sixth graders focus on the study of the ancient civilizations of the world.
Science- Our science curriculum includes the life, earth and physical sciences.  Students learn to observe, compare, organize, infer, communicate and apply scientific process by conducting large group, small group and/or individual experiments, demonstrations, and investigations.  Instruction focuses on critical thinking skills and problem solving in addition to memorization of facts and vocabulary. Students are involved in: (1) using graphs and charts to portray data; (2) reading, writing and presenting material orally; (3) writing, reports and results of experiments and investigations; and (4) working in cooperative learning groups.  
Computers- Most students are introduced to computers through our school computer lab. Classes are scheduled for regular computer instruction where they are exposed to basic computer operations and learn a variety of applications.

Visual and Performing Arts-Throughout the year teachers incorporate music and art into their curriculum.  
After school band instruction for interested students may be offered during the year. 
Character Education – Florence Markofer Elementary School has implemented the character education program 
· New themes will be introduced and taught on a regular basis in the classroom
· The strategies and skills needed to implement the new theme will be taught. 
· A poster showing the theme will be placed in the multi-purpose room
· Student of the month recognition will honor the student in the class that best demonstrated the character education theme recently taught. 
· Classes can demonstrate taught skills in the multi-purpose room at lunch and earn points. The class with the most points each month will earn a reward.
Homework Policy

The District homework policy states that homework is an integral and meaningful part of the total program for all students, K-12.  Homework is defined as subject related assignments by the teacher, which will require time and effort outside of the regular classroom for successful completion.

The purpose of homework is to:

· Reinforce concepts already taught

· Provide additional independent practice

· Promote student responsibility and independence

· Extend and enrich concepts

· Strengthen skills

· Promote parental awareness of school work 

· Build effective study skills

Grade level homework policies are explained at Back to School Night and may be obtained from your child’s classroom teacher.

Standardized Testing and Reporting Program 

This spring, students in grades 2-6 will participate in the state's official assessment system, the Standardized Testing and Reporting (STAR) program. The STAR testing consists of The California Standards Test (CST) aligned to the rigorous and challenging California curriculum standards in language arts, science, history/social science, and mathematics 
While our school is not judged solely on its standardized test scores, these tests help teachers, administrators, and parents evaluate the academic performance of individual students as well as each school's academic success. Scores are also used as an early indicator that a child might be in danger of retention the following year without remedial help. State, district, and school scores are posted on the California Department of Education's website:  www.cde.ca.gov. 

Working hard in class and completing homework on a regular basis are the best means of preparing for standardized tests. If your child is having trouble in a particular subject, ask the teacher for help well before the test if possible.  Without making your child feel stressed, discuss upcoming tests and mention that it is important for the child to do his or her best. Please feel free to contact your child's teacher or Mr. Leal if you have questions regarding the STAR program or your child's results.

Home-School Communication
Teachers welcome your notes and calls regarding your student.  Conferences can easily be arranged.  Teachers are usually available to accept phone calls
after school with the exception of Mondays, which are Staff Development days.  At anytime during the school day, you can leave a message for your  child’s teacher on his/her voicemail.  Teachers will return your call as soon as possible.  Also e-mail is available to all district employees. Ask your teacher for his/her e-mail address.

If you have any questions or concerns, talk to the teacher first.  Besides you, the teacher has the most direct contact with your child.  If necessary, talk with the Principal.  If the problem is still not resolved, you or the Principal can contact other appropriate school district officials
Progress Reports

Six weeks before report cards are issued teachers will send reports to parents about the progress of students who are not meeting grade level standards.  If your child receives a progress report, please make an appointment with the teacher to create an action plan that will support your student in reaching his/her goals.

Report Cards
We have three reporting periods (trimesters) during the school year.  Final report cards are given to the students on the last day of school if all school requirements are cleared.  Students will receive report cards on the following dates:

November 9, February 27, and , May 21 

Student Positive Recognition
Excellent citizenship and academic progress are expected of all students.  We hold all students accountable for knowing school rules and adhering to them.  Students also deserve recognition for academic achievement, outstanding citizenship and conduct.  To accomplish this, students are presented with award certificates each trimester in the following areas:

· Perfect Attendance (1st  – 6th grades)-100% daily attendance throughout the trimester and no more than 2 tardies. 
· Citizenship Award (1st  – 6th grades)- All “Gs” or “Es” on the Citizenship/Work Habits portion of the report card.   (NOT including: edits written work, penmanship, shows good organization, and completes work neatly.)
Academic awards earned by kindergarten through 6th graders are presented near the end of each trimester.  
Students are honored each month through the following school-wide recognitions:

· Student of the Month-Monthly character education themes such as “Be Responsible, Be Respectful, and Be a Goal Setter” are reinforced in the classrooms and during morning announcements.  Students from each class who best exemplify these goals are recognized throughout the year..
· Perfect Attendance-Each trimester students with perfect attendance will announced at an awards ceremony or in their classroom. Students will be eligible for prize drawings thought out the year. 
· Caught You Being Good-Students “caught” exhibiting outstanding responsible, respectful, and resourceful behaviors can receive “Caught You Being Good” tickets from any adult on campus.  Drawings for P. E. with the Principal will be held during Fridays at various times throughout the year.
Special Programs and Services for Students
Learning Center- The Learning Center provides instruction and services to students who have been referred by the CoOp or Student Study Team and demonstrate certain scores on a battery of tests.  Student instructional plans based upon individual testing/ evaluation and committee input are reviewed yearly or more often with the parents(s) and staff to insure that the goals are appropriate and that maximum progress is being made.   The primary goal is to support students to meet grade level standards.   
L.S.H. (Language, Speech, Hearing)-The Speech and Language Specialist screens all children referred by teachers or parents.  In addition to working with children who need speech or language therapy, the specialist assists teachers with students whose primary communication disability may be in the auditory comprehension or processing areas.  All testing and evaluations are individualized and begun only with prior parental consent.

School Psychologist-The school psychologist is assigned to schools based on enrollment.  Our psychologist is on campus approximately 1 1/2 days per week.  The three main duties of the psychologist are:
1. Assess students for special programs;

2. Meet with teachers regarding SST and IEP’s.
3. Briefly counsel students/parents who need assistance.

The psychologist can be contacted through the school office during regular school hours.

Health and Nursing Services-The District nursing services are administered by a qualified school nurse who provides the following services:  vision and hearing screening, updating medical information and supervising the maintenance of appropriate records for each student.  Nurses are on call and available to the school site when needed.
Gifted and Talented Education (GATE)-The State of California funds a program of advanced curriculum for students who meet the qualifying guidelines.  The GATE program is for pupils who demonstrate high performance capability or potential in one or more of the following categories:  intellectual, creativity, specific achievement, leadership, high achievement, performing and visual arts, or talent.  An after-school program is offered to students who meet GATE qualifications. Teachers recommend students for GATE testing based on academic performance and/or the results of standardized test scores.  Parent permission is required for GATE testing. 
Accelerated Learning-Teachers in each grade work to extend learning opportunities for students in need of academic challenges.  Please contact your child’s teacher to discuss specifics.  Sixth grade teachers provide opportunities for accelerated students to begin studies in pre-algebra.  Information will be provided by the classroom teachers. 
English Learners-Students speaking a primary language other than English are classified as English Learners.  English Learners are supported in the classroom through the use of specialized instructional strategies by the classroom teacher and may also be supported by Bilingual Teaching Associates who assist the student in accessing the core curriculum through the student’s primary language.  Each year all English Learners are tested to determine their progress in learning English.  This test, the California English Language Development Test (CELDT) is administered July through October.  Results are mailed to parents beginning in January.  
Student Study Team

The goal of the Student Study Team is for every child to succeed to his/her greatest potential in the regular classroom.  The SST team meets at teacher or parent request to review students who are experiencing challenges (academic, behavioral, social, attendance, etc.) in the classroom. 

The Student Study Team consists of the parent/guardians, teacher, administrator, Learning Center staff, and school psychologist.  This team discusses previous school experiences, student strengths and concerns, and the results of modifications attempted.  The team recommends additional modifications to be tried and available support services.  When appropriate, referrals are made for assessments to determine special education eligibility.

Opportunities for Parent Involvement

Parent-Teacher Association (PTA)- Parents are a vital part of the Florence Markofer Elementary School family.  We strongly encourage parents, grandparents and other interested community members to join our Association.  The membership dues are only $5.00 per person.

Goals of PTA
· To promote parent and involvement in our school.

· To purchase additional school supplies and equipment, and fund special programs

· To assist parents in developing additional skills to nurture children.
The executive board meets once a month at 2:30 p.m. at the school.  The general parent meetings are held throughout the year in the multi-purpose room in the evenings.
English Learners Advisory Committee- (ELAC)
The Elk Grove Unified School District has an English Learners Advisory Committee that consists of representatives from schools in the district. The ELAC annually approves the plans for English Learners, both at the district level and at the school site. They also approve the annual census of LEP students and participate in the annual needs assessment. Information regarding student performance, student services, and site level needs for EL students is gathered throughout the year. The priority for all schools is focused on the identified site level needs such as after school assistance with homework, tutoring and additional materials, instructional supplies and books that reflect the culturally related academic needs of students.  We welcome any parents of English Learners to be a part of the Mary Tsukamoto English Learners Advisory Committee.  Please contact the school office if you are interested in being a part of this committee.
School Site Council-The School Improvement Program at Florence Markofer Elementary is a state-funded program designed to improve the educational offerings of the school.  The School Improvement Program is supported at our school by a joint committee of teachers and parents called the School Site Council (SSC).  Parents are elected to act as representatives for the school and teachers volunteer to serve on the School Site Council.  The primary purpose of the SSC is to assist the Principal in the development of the school improvement plan.  The SSC helps to identify the needs of the school and prepare goals and objectives using that plan to prepare a budget on available funding.  The School Site Council meetings are open to the public.  Watch the school newsletters for meeting dates.
School Activities

Back to School Night- At the start of the school year each classroom holds a night for parents to visit the school and discuss with teachers the school program for the year.  Teachers make presentations of their own classroom programs, policies, procedures, and activities.  Students should not attend Back to School Night.  The dates for Back to School Night will be announced.

Open House (Spring)
-Open House occurs in the spring.  This is a time when parents and students can come together to visit the classrooms and celebrate the year of learning.  The dates for Open House will be announced in the school newsletter.
Science Fair and Science Week -Students may participate in a school-wide science fair each year.  Winners at each grade level will participate in the district science fair held in the spring.  Projects can be done individually or in small groups as directed by their teacher.
Field Trips-Field trips are planned to coordinate with the regular instructional program.  Teachers will provide detailed information regarding field trips throughout the school year.  Families are asked to pay the actual cost of transportation and associated fees for the trip.  No child will be prohibited from participating in field trips that are a required part of the curriculum.  Please contact your child’s teacher if the cost of these trips will pose a financial burden for your family.  
To attend a school field trip, students must return a correctly completed field trip permission form.  Please note the following change in District Policy.  No student will be permitted on the Field

Trip unless the Field Trip Authorization form is completed and signed by parent. It will then be given to the Supervising Teacher, Sponsor, or School Main Office at least 48 hours prior to Field Trip.  Verbal Authorizations, or Authorizations not on this form, cannot be accepted. Because attendance is required at school for students who are not going on the field trip, instruction will be provided in a guest classroom for students who are unable to attend.  
Field trips often involve taking students to a community facility and although the students will be supervised they will not be in a structured setting as the school and classroom setting provides.  If students are not able to demonstrate appropriate behavior in the structured atmosphere that we provide at the school it would not be fair to expect that they could behave in the more loosely structured setting that would be provided on this trip.  Only students who are able to demonstrate that they can maintain excellent standards for behavior will be allowed to participate in this activity.
Parent volunteers are needed on most school field trips to ensure a safe adult to student ratio. In addition, parents may be required to act as a chaperone for their child to ensure that their child behaves in a safe, responsible manner while on the field trip.  Students with significant school behavior problems may not be allowed to participate on field trips.

While on school field trips, students are expected to behave in a safe and responsible manner and follow all adult directions. Students who exhibit poor behavior will receive normal school discipline consequences and may lose the opportunity to participate in future field trips.
Volunteer Fingerprinting Policy-To provide for the safety of students, Elk Grove requires volunteers who work unsupervised with students to be fingerprinted for a criminal background check. This is a small percent of the volunteers who are so critical to the operation of our schools.
Those who volunteer in their child's classroom or office, for example, will not need to be fingerprinted. Unsupervised volunteers who need to be fingerprinted include assistant coaches, mentors at businesses, and chaperones on field trips who will be alone with students.

The fingerprint check by the Department of Justice looks for the same thing employees are checked for - convictions for drug crimes, sexual crimes, or violent felonies.
Volunteers will not be charged to be fingerprinted. To make it as convenient as possible, fingerprinting is available in Room 104 at the Robert L. Trigg Education Center, 9510 Elk Grove-Florin Road, Elk Grove, from 8:30 to 10:30 a.m., and from 2:30 to 4:30 p.m. Monday through Friday. Hours are subject to change.  For more information, call 916.686.7797. ext. 7238 during the hours listed above.
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Each classroom teacher has a classroom management plan and interventions as steps to assist the student to achieve appropriate and expected behaviors.  Interventions may include a verbal warning, time-out in class or another classroom, loss of recess, teacher/student conferences, parent phone calls, teacher/ parent/administrator conferences, notes, e-mails home, and community service.

Every student shares the responsibility for maintaining a safe and productive environment at school. 

1. Florence Markofer has a “hands-free” policy.  Students are expected to keep their hands and feet to themselves at all times.  

2. Students will be responsible for all school and private property.

3. Students will be respectful to all school staff and to other students through their actions and words.

4. Students will not bring sport equipment, CD players, MP3 players, Gameboys, other electronic devices, Yu-Gi-Oh cards, and toys to school.  These items can create problems of distraction, ownership, loss, or damage.  Items will be secured by staff and will be returned to parents only.
5. Students may wear hats as protection from the weather, for religious purposes, or for a medical condition as authorized by the principal.  Hats are to be worn outside only, front facing.

6. Students are to inform any Florence Markofer staff member of any situation that would pose a danger to self or others.

7. Students are not to chew gum or eat sunflower seeds at school.

8. Teachers will structure time to allow students to mid-morning snacks at first recess.

CAFETERIA RULES

1. Please enter/exit in an orderly manner
2. Please raise hand to leave seat

3. Please keep hands/feet and objects to yourself

4.  Please do not throw anything

5. Please talk quietly

CAFETERIA CONSEQUENCES

1. Warning

2. Removed from Class Table

3. Dismissed from Class Table – 1 day

4. Dismissed from MP Room – 1 week

5. Dismissed from MP Room – 1 month

PLAYGROUND RULES

1. Students will participate in a school-approved activity at all times.  

2. Contact sports or physical contact of any kind are not permitted (i.e. tag, play-fighting, football, pushing).

3. Students will remain in designated play areas at all times.

4. Students need to use the restroom and/or get a drink of water before the bell rings to end recess.

5. Students will not play in or around the restrooms.

6. Students are not to throw, kick, or bounce balls against the sides of any classroom buildings.  The noise from the bouncing is distracting to classes in session.

7. Recess balls are to be used for their intended purposes only.  Basketballs are used for basketball games or basketball skills practice, soccer balls are the only balls that may be kicked and only on the field, rubber playground balls are used for four-square or simple bouncing games.

8. Students are to freeze when the bell rings ending recess.  At the second bell signal, students are to WALK to their lines.

9. Specific rules for Four-square and Tetherball are found on the next page.
Equipment Rules

Safety for all students guides the rules for playing on the playground structure.

1. Students are to slide down the slides, one at a time, sitting down, feet first.  

2. Students may climb the steps and ladders only.

3. There is no running or chasing through the playground structure.

4. There is no jumping from the playground structure.

5. There is no spinning on the bars or climbing across the top of the structure.

6. To avoid collisions when swinging across the bars or rings, students will go from the outside to the inside of the structure.

Consequences for Citations
1. Lose one day of recess, teacher/parent contact
2. Lose three days of recess, teacher/parent contact

3. Lose one week of recess, teacher/administration/parent contact.

4. Lose two weeks of reces, field trip privilege revoked, administrator/parent conference

5. Suspension from playground indefinitely

Four Square Rules

· Each player stands in one of the four squares.

· Line for next to play begins at the 4th square and runs in a straight line away from the circle.  There are no cuts or saving spaces in line.
· To start the game the player in first square serves the ball by bouncing the ball in his/her square once and hitting it toward one of the other squares.
· The ball must bounce in one of the other player’s squares before anyone hits the ball and the receiving player must hit it to another player before it bounces a second time.
· The ball MUST be hit with an open hand or hands.

A player is out when:

· A player hits the ball and it doesn’t land in another player’s square

· A player fails to hit the ball before the second bounce after it landed in his/her square

· A player hits the ball and it lands on one of the lines  (first circle is the back line)

· A player hits the ball causing it to bounce over the receiving player’s head. (no cannon balls, no cherry bombs)

· A player violates one of the following rules:

· No catching 

· No throwing

· No catch and throw (No shotguns)

· No trapping of the ball

· The ball must hit the ground before a player can hit it. ( No pistols)

· No kicking the ball at any time (from the game that you are playing or another game)
The above rules may not be changed or altered by any player (no truces, no spot lights, no pass back softly, no take backs, no free serves, no all time, no automatic out, no spiders).

Yard duty will designate at least one grade level game for each grade level present at a recess.

First person in line is the judge and determines when an out occurs.  If a judge is found to be cheating they will be eliminated from playing Four Square for one week.

Tetherball Rules

The tetherball playing area consists of a circle divided into two playing areas. Each player plays within the boundaries of one area. One player begins by tossing the tetherball into the air and hitting the ball in any direction he/she chooses. The opposing player cannot hit the tether ball until it passed on its second swing around the pole. Each player’s goal is to wind the rope completely around the tetherball pole in the direction of his/her play.

FOULS: (tetherball goes to opponent.)

· Striking the ball with any part of the body other than the hands or the forearms.

· Holding or catching the ball during play.

· Touching the tether ball pole with any part of the body during play.

· Playing outside their designated playing area (stepping on the line, crossing over into the opponent’s playing area)

BUS RULES

Bus safety includes the time the student goes to the bus stop and returns home from a bus stop after school.  The rules also apply at the bus stop.

According to state law, the bus driver has absolute jurisdiction over the conduct of all students on the bus.  Students who do not follow the driver’s directions and the district’s Code of Conduct are subject to discipline, including not being allowed to ride the bus for the remainder of the year, as well as administrative action by the child’s school.

Riders should also be aware of the following guidelines:

1. Stand in lines, facing traffic so you can see the bus approaching.  Stand back 10 feet from where the bus will stop.  Do not approach the bus until the driver opens the bus door.

2. Students must show a current bus pass in order to ride the bus and only the person whose name is on the pass may use it.

3. Be courteous and respectful to the bus driver, other students and adults at all times.  When loading at a school, follow the directions of the driver and/or teacher on bus duty.

4. Make sure you are getting on the right bus. 

5. Never go under or stoop down in front of any bus to retrieve papers or other items.  The bus driver cannot see you in the “Danger Zone” under the bus.

6. Destroying property, playing in or running across the street or any type of horseplay or fighting at a bus stop or on the bus is dangerous and prohibited.

7. Profane language, obscene gestures, and excessive or unnecessary noise are not tolerated.

8. Large school projects, large band instruments, scooters, and skateboards cannot be transported on the bus unless contained in a backpack.  Pets and hazardous or destructive objects of any kind are prohibited on the bus.
9. School buses can only stop at designated bus stops.  If you miss the bus, have a parent/guardian take you to another bus stop or directly to school.  Never run after your bus once it leaves.
10. A written request from the parent/guardian and signed by the school administrator will allow for the use of an occasional alternate bus stop.
Consequences for infractions of bus rules-Citations are issued by the bus driver if rules are not followed.  The Principal supports the bus drivers in their attempts to provide the safest environment.  In cases of severe misconduct, students may be assigned penalties more severe than provide for in the normal process.
The normal progression of penalties for violations of the rules and regulations on the bus is:

First Violation – warning by principal, notification of parent.

Second Violation – 1 day suspension from riding bus, notification to parent.

Third Violation – 5-day suspension from riding bus, notification of parent.

Fourth Violation – 10-day suspension from riding bus, notification of parent.

Fifth Violation – suspension from riding bus for the remainder of the year, notification to parent.

Foggy Day Policy-Under current law, the California Highway Patrol will not allow a school bus to pick up students when visibility is limited and the bus cannot pull completely off the road. To comply with this law, the Elk Grove School District Board of Education adopted the following policy, which may result in the delay, or, in rare cases, the cancellation of school buses.

On foggy mornings, parents are advised to listen to the following radio stations for bulletins regarding bus delays: KRAK 1140 AM, KRAK 93.7 FM “HOT COUNTRY”, KFBK 1530 AM, KSFM 102 FM, NEW COUNTRY 105 FM (KNCI), AND KXOA 1470 AM, ARROW 108 FM.

These stations have agreed to broadcast bulletins whenever heavy fog affects all or most of the district bus routes.  If only part of the district is affected, however, the stations will not broadcast the information.

If information is not broadcast prior to the student leaving home, he/she should not stand at the bus stop longer than 30 minutes beyond the usual bus arrival time.  After 30 minutes, the student should return home and listen to one of the radio stations listed above.

If information is not available on the radio, or if you have questions about anything related to bus transportation, call the school district’s Transportation Department at 686-7733. 

Prohibition of Discrimination or Harassment-The Elk Grove Unified School District does not discriminate on the basis of a person’s actual or perceived ancestry, color, ethnic group identification, national origin, race, religion, sex, gender (including sexual harassment), sexual orientation, or physical and /or mental disability in any of its policies, practices, procedures, programs or activities.  More detailed information regarding the District’s prohibition of discrimination or harassment is contained in the Legal Rights section of the EGUSD Parent and Student Handbook. Parents, students and staff should immediately report incidents of discrimination or harassment to the Principal or designee.  Students, parents, guardians or any other individuals having questions or concerns or who may wish to file a complaint, should contact the Assistant Superintendent for Human Resources, at (916) 686-7795, for matters involving District employees or contact the Associate Superintendent, Education Services, at (916) 686-7785, for matters between students.
Sex Discrimination and Harassment-The Elk Grove Unified School District does not discriminate on the basis of a person’s sex, gender or sexual orientation and has a policy of nondiscrimination in accordance with Title IX of the Federal Regulation.  In addition, the Governing Board prohibits sexual harassment of or by any student or by anyone in or from the District.  More detailed information regarding the District’s policy prohibiting sex discrimination and harassment is contained in the Legal Rights section of the EGUSD Parent and Student Handbook.  Parents, students and staff should immediately report incidents of sexual harassment or discrimination to the Principal or designee. Students, parents, guardians or any other individuals having questions or concerns or who may wish to file a complaint, should contact the Assistant Superintendent for Human Resources, at (916) 686-7795, for matters involving District employees or contact the Associate Superintendent, Education Services, at (916) 686-7785, for matters between students.
Uniform Complaint Procedure-It is the goal of the Elk Grove Unified School District to ensure compliance with applicable state and federal laws and regulations governing educational programs. The District shall follow the Uniform Complaint Procedure when addressing complaints alleging unlawful discrimination on the basis of actual or perceived ancestry, color, ethnic group identification, national origin, race, religion, sex, gender (including sexual harassment), sexual orientation, or physical and/or mental disability in any program or activity that receives or benefits from state financial assistance or for the alleged failure to comply with state or federal law when addressing complaints regarding adult basic education, consolidated categorical aid programs, migrant education, vocational education, child care and development programs, child nutrition programs and special education programs. More detailed information regarding the Uniform Complaint Procedure is contained in the Elk Grove Unified School District Parent and Student Handbook.  If you have questions regarding the Uniform Complaint Procedure, you can contact the Legal Compliance Specialist in Human Resources at (916) 686-7795.
CODE OF CONDUCT
Education Code 

ARTICLE 1 SUSPENSION OR EXPLUSION 

Education Code 48900-Conditions for Suspension, Expulsion

A pupil shall not be suspended from school or recommended for expulsion unless the superintendent or the principal of the school in which the pupil is enrolled determines that the pupil has:  

(a) Causes, attempted to cause, or threatened to cause physical  injury to another person
(b) Possessed, sold or otherwise furnished any firearms, knife, explosive or other dangerous object unless in the case of possession of any such object, the pupil had obtained written permission to possess the item from a certificated school employee, which is concurred by the principal or the designee of the principal 
(c) Unlawfully possessed, used, sold, or otherwise furnished or been under the influence of, any controlled substance, as defined in Section 11053 of the Health and Safety Code, an alcoholic beverage, or an intoxicant of any kind
(d) Unlawfully offered, arranged or negotiated to sell any controlled substance, as defined in Section 11053 of the Health and safety Code, an alcoholic beverage, or an intoxicant of any kind and them either sold, delivered or otherwise furnished to any person another liquid substance, alcoholic beverage or intoxicant
(e) Committed robbery or extortion
(f) Caused or attempted to steal school property or private property
(g) Stole or attempted to steal school property or private property
(h) Possessed or used tobacco, or any products containing tobacco or nicotine products, including but not limited to cigarettes, cigars, miniature cigars, clove cigarettes smokeless tobacco, snuff, chew packets and betel. However, this section does not prohibit use or possession of a pupil of his or her own prescription products.
(i) Committed an obscene act or engaged in habitual profanity or vulgarity.

(j) Unlawful possession of, unlawfully offered, arranged or negotiated to sell any drug paraphernalia, as defined in Section 11014.5 of the Health and Safety Code.

(k) Disrupted school activities or otherwise willfully defied the valid authority of supervisors, teachers, administrators, school officials, or other school personnel engaged in the performance of their duties.  
	Item 1:  Suspension/Expulsion/Reference Chart

Instructions:   Place insert in its entirety and without modification under a section entitled Student Discipline or Education Codes Related to Discipline. 

If you currently have additional charts  designed to state specific minimum & maximum consequences for offences that refer to Exclusionary Discipline Education Codes, remove these in all sections of your handbook.*  Examples: Swearing/Foul Language - Minimum 1-3 days Suspension (48900k); Playing Cards - Minimum 1 day Suspension (48900k).

*Optional:   Should you feel the need to place a supportive chart to supplement this required language relative to using exclusionary discipline, use the chart that is provided below entitled Reference Chart:  Education Codes Related to Discipline & Required or Potential Disciplinary Consequences. This chart also is contained in the EGUSD District Parent & Student Handbook provided to all parents. 




SUSPENSION

If a student's behavior is a threat to the safety, health or emotional well-being of others, and previous methods of prevention and intervention have not been successful, that student may be suspended in accordance with state law and district policy.  Suspension may be imposed upon a first offense if the Superintendent, principal or designee determines the student violated Education Code section 48900(a)-(e) or if the student’s presence causes a danger to persons or property or threatens to disrupt the instructional process. (Education Code section 48900.5)  
Reasons for Suspension*
State law allows for the suspension of a student if a student commits or engages in any of the acts listed below, where such conduct or acts relate to school activities or attendance, such as, but not limited to when such acts or conduct take place--while on school grounds, going to or from school, during lunch period (on or off campus), or during, or while going to or from, a school-sponsored activity:

(  Assault/Battery (E.C. 48900(a)(
Causing, attempting to cause, or threatening to cause physical injury to another person.  Exceptions may be made in a situation where witnesses and evidence support a case of self-defense. 
(  Weapons (E.C. 48900(b)(
Possessing, selling, or otherwise providing any weapon--including firearms, knives, explosives, or other dangerous object.  
(  Alcohol/Intoxicants/Controlled Substances (E.C. 48900(c)(
Unlawfully possessing, using, selling or otherwise providing alcohol, intoxicants or controlled substances, including prescribed medications. Also applies to being under the influence of alcohol, intoxicants or controlled substances.
(  Substance in Lieu of Alcohol/Intoxicants/Controlled Substances (E.C. 48900(d)(
Delivering, providing or selling items which are claimed to be alcohol, intoxicants or controlled substances but were not such items.
(  Robbery or Extortion (E.C. 48900(e)(
Committing or attempting to commit robbery or extortion. Extortion occurs when threats are made with the intent to obtain money or something of value.
(  Property Damage** (E.C. 48900(f)(
Causing or attempting to cause damage to school property or private property.
(  Property Theft** (E.C. 48900(g)(
Stealing or attempting to steal school or private property.  
(  Tobacco or Nicotine Products (E.C. 48900(h)(
Possessing, providing or using tobacco, or any item containing tobacco or nicotine products, including but not limited to cigarettes, cigars, clove cigarettes, smokeless tobacco, snuff, chew packets and betel. 
(  Obscenity (E.C. 48900(i)(
Committing an obscene act or engaging in regular profanity, swearing or vulgarity. 

(  Drug Paraphernalia (E.C. 48900(j)(
Unlawfully possessing, offering, arranging for, or negotiating to sell any drug items.
(  Disruption or Defiance  (E.C. 48900(k)(
Disrupting school activities or otherwise refusing to follow the valid authority of school personnel, including supervisors, teachers, school officials or other school staff performing their duties.


“Disruption of school activities” is defined as follows:  when a student’s conduct, presence or actions disrupts or threatens to disrupt normal district or school operations, threatens the health or safety of anyone on district or school property, or causes or threatens to cause damage to district property or to any property on school grounds.
Examples of disruption of school activities under subdivision (k) of Education Code section 48900, as defined above, which may subject a student to discipline, include but are not limited to: 

· Classroom behavior that impedes a teacher’s ability to teach and other students’ ability to learn, such as a student talking loudly or making other distracting noises or gestures while a teacher is speaking to and instructing the class and when students are expected to be silent and attentive; or

· The intentional activation of the fire alarm causing the temporary evacuation of the school and/or causing emergency personnel to respond.

“Willful defiance of valid authority” is defined as follows:  when a student defies the valid authority of a district or school official or district or school staff in a manner that has an impact on the effective or safe functioning of district or school operations, such as continuing to remain at the scene of a fight or to instigate a disturbance after being told to stop the subject behavior; repeated disobedience to or defiance of school personnel when other interventions have not been successful in modifying the misbehavior; or in the proper instance one-time or first-time disobedience to or defiance of school personnel that has an impact on the effective or safe functioning of district or school operations.
Examples of willful defiance of valid authority under subdivision (k) of Education Code section 48900, as defined above, which may subject a student to discipline, include but are not limited to: 

· Continuing to remain at the scene of a fight or other violent disturbance despite specific directions to leave the area by administrators or other school staff attempting to break up the fight or mitigate the disturbance caused by the fight; or

· Repeated episodes of misbehavior, despite multiple efforts and/or directives by a classroom teacher or other district staff intended to change and correct the student’s misbehavior. 
(  Receiving Stolen Property** (E.C. 48900(l)(
Receiving stolen property. 
(  Possessing Imitation Firearm (E.C. 48900(m)(
Possessing an imitation firearm or simulated firearm that is substantially similar in physical properties to an existing firearm.
(  Sexual Harassment (E.C. 48900(n)(
Committing or attempting to commit a sexual assault or committing a sexual battery.
(  Threats and Intimidation (E.C. 48900(o)(
Harassing, intimidating, or threatening a student who is a witness in a school disciplinary proceeding for the purpose of either preventing that student from being a witness or retaliating against that student for being a witness, or both.
(  Prescription Drug Soma (E.C. 48900(p)(
Offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma.

(  Hazing (E.C. 48900(q)(
Engaging in, or attempting to engage in any activities used for initiation or pre-initiation into a student organization, or student body or related activities, which causes or is likely to cause bodily danger, physical harm, or personal degradation or disgrace, resulting in physical or mental harm. 

(  Bullying (E.C. 48900(r)(
Engaging in an act of bullying, including, but not limited to, bullying committed by means of an electronic act, directed specifically toward a pupil or school personnel.  Bullying is defined as the deliberate antagonistic action or creation of a situation with intent of inflicting emotional, physical, or psychological distress.  

(  Aided or Abetted to Inflict Physical Injury (E.C. 48900(t)(
Aiding or abetting in the infliction or attempted infliction of physical injury to another student, but does not authorize expulsion until juvenile court proceedings are completed and the juvenile has been convicted.

(  Sexual Harassment (Grades 4-12)  (E.C. 48900.2(
Engaging in prohibited sexual harassment that includes, but is not limited to, unwelcome sexual advances, requests for sexual favors, and other verbal, visual, or physical conduct of a sexual nature.

(  Hate Violence (Grades 4-12)  (E.C. 48900.3(
Causing, threatening to cause, attempting to cause, or participating in acts of hate against people or property. This includes, but is not limited to, negative behaviors that target members of a particular gender, race, ethnicity, religion, sexual orientation or the mentally or physically challenged.
(  Other Harassment (Grades 4-12) (E.C. 48900.4(
Harassing, intimidating, or threatening a student or group of students, or school personnel, with the actual or expected effect of disrupting class work, or creating substantial disorder, or creating a hostile educational environment.
(  Terrorist Threats (E.C. 48900.7(
Making terrorist threats against school officials and/or property, or both.


* The superintendent or principal may use his or her discretion to provide alternatives to suspension or expulsion to address student misconduct, including, but not limited to, counseling and an anger management program, for a pupil subject to discipline pursuant to Education Code section 48900(v).

**School property includes, but is not limited to, electronic files.
EXPULSION

Expulsion, as ordered by the Elk Grove Unified School District Board of Education, is the removal of a student from all schools in the district for violating the California Education Code at school or at a school activity off school grounds.  The expulsion is for a defined period of time, but an application for re-admission must be considered within a specified time period.  State law provides for full due process and rights to appeal any order of expulsion.

A student shall be recommended for expulsion for violation of any of the acts set forth in Education Code section 48915(a)(1)-(5), unless the Superintendent, Superintendent’s designee, principal or principal’s designee finds that expulsion is inappropriate, due to particular circumstances.

(  Serious Physical Injury (E.C. 48915(a)(1)(
Causing serious physical injury to another person, except in self-defense.

(  Possession of Knife or Dangerous Object (E.C. 48915(a)(2)(
Possessing a knife or other dangerous object of no reasonable use to the student.

(  Unlawful Possession of Drug (E.C. 48915(a)(3)(
Unlawful possession of any drug except for the first time offense of possession of not more than one ounce of marijuana.

(  Robbery or Extortion (E.C. 48915(a)(4)(
(  Assault or Battery on a School Employee (E.C. 48915(a)(5)(
State law requires a school administrator to recommend expulsion if a student commits certain violations of the Education Code.  A student shall immediately be recommended for expulsion for violation of any of the acts set forth in Education Code section 48915(c)(1)-(5).

(  Possession, Selling, or Furnishing a Firearm (E.C. 48915(c)(1)(
Possessing, selling, or otherwise furnishing a firearm (verified by an employee of the school district).

(  Brandishing a Knife (E.C. 48915(c)(2)(
Brandishing a knife at another person.

(  Selling a Drug (E.C. 48915(c)(3)(
Unlawfully selling a controlled substance.

(  Sexual Assault or Battery (E.C. 48915(c)(4)(
Committing or attempting to commit a sexual assault as defined in subdivision (n) of Section 48900 or committing a sexual battery as defined in subdivision (n) of Section 48900.

(  Possession of an Explosive (E.C. 48915(c)(5)(
For all other acts and conduct for which a student is subject to discipline under Education Code sections 48900 through 48900.7 and which are not specifically listed or addressed under Education Code section 48915(a) or 48915(c), a student may be recommended for expulsion where other means of correction are not feasible or have repeatedly failed to bring about proper conduct, or where due to the nature of the student’s conduct violation, the presence of the student causes a continuing danger to the physical safety of the student or others.  (E.C. 48915(b) and 48915(e)(
REFERENCE CHART:  EDUCATION CODES RELATED TO DISCIPLINE 
& REQUIRED OR POTENTIAL DISCIPLINARY CONSEQUENSES
	1. Mandatory Expulsion {E.C. 48915(c)}


	Alternative to Suspension


	Suspension


	Expulsion



	(1)  Possession, selling, or otherwise furnishing a firearm.


	
	
	· 

	(2)  Brandishing a knife.


	
	
	· 

	(3)  Unlawfully selling a drug.


	
	
	· 

	(4)  Committing or attempting to commit a sexual assault or battery.


	
	
	· 

	(5)  Possession of an explosive.


	
	
	· 

	2. Mandatory Recommendation for Expulsion {E.C. 48915(a)}
Unless the Superintendent, Superintendent’s designee, principal or principal’s designee finds that expulsion is inappropriate, due to particular circumstances.  

	Alternative to Suspension


	Suspension


	Expulsion



	(1)  Causing serious physical injury to another person except in self-defense.


	
	
	· 

	(2)  Possession of any knife, or other dangerous object of no reasonable use to the pupil.


	
	
	· 

	(3)  Unlawful possession of any drug except for the first offense of possession of not more than one ounce of marijuana.


	
	
	· 

	(4)  Robbery or extortion.


	
	
	

	(5)  Assault or battery upon a school employee.


	
	
	· 

	3. Acts of Violence {E.C. 48900(a)}


	Alternative to Suspension

	Suspension


	Expulsion



	(1)  Caused, attempted to cause, or threatened to cause physical injury to another person.


	· 
	
	

	(2)  Willfully used force or violence upon another person.


	
	
	· 

	4. Weapons and Dangerous Objects {E.C. 48900(b)}


	Alternative to Suspension


	Suspension


	Expulsion



	(1)  Possession, sale, or furnishing of weapons (knife, gun, sharp object, club, or an object that could inflict injury) or explosive.


	
	· 
	· 

	(2)  Explosives, use or possession.


	
	· 
	


	5. Drugs and Alcohol {E.C. 48900(c)}


	Alternative to Suspension


	Suspension


	Expulsion



	(1)  Possession, use, sale, or furnishing, or otherwise being under the influence of alcohol, controlled substances, or an intoxicant.


	
	
	


	6. Sale of “Look-Alike” Drugs and Alcohol {E.C. 48900(d)}


	Alternative to Suspension

	Suspension


	Expulsion



	Offering, arranging, or negotiating to sell drugs, alcohol or any intoxicant and then substituting a look-alike substance intended to represent drugs, alcohol, or an intoxicant.


	
	· 
	· 

	7. Robbery or Extortion {E.C. 48900(e)}


	Alternative to Suspension


	Suspension


	Expulsion



	Committed or attempted to commit robbery or extortion.


	
	
	

	8. Damage to Property {E.C. 48900(f)}


	Alternative to Suspension


	Suspension


	Expulsion



	Caused, or attempted to cause damage to school or private property.


	· 
	· 
	· 

	9. Theft or Stealing {E.C. 48900(g)}


	Alternative to Suspension


	Suspension


	Expulsion



	Stealing, or attempting to steal school or private property.


	· 
	· 
	· 

	10. Tobacco {E.C. 48900(h)}


	Alternative to Suspension


	Suspension


	Expulsion



	Possessed or used tobacco or nicotine products.


	· 
	· 
	

	11. Profanity, Obscene Acts, Vulgarity {E.C. 48900(i)}


	Alternative to Suspension


	Suspension


	Expulsion



	(1) Directed at peers.


	· 
	· 
	· 

	(2) Directed at school personnel.


	
	· 
	· 

	12. Drug Paraphernalia {E.C. 48900(j)}


	Alternative to Suspension


	Suspension


	Expulsion



	Possessed, offered, arranged, or negotiated to sell any drug paraphernalia.


	
	· 
	· 


	13. Willful Defiance or Disruption of School Activities {E.C. 48900(k)}


	Alternative to Suspension


	Suspension


	Expulsion



	(1)  Disrupting school activities.

	· 
	· 
	· 

	(2)  Refusing to follow the valid authority of school personnel, including supervisors, teachers, school officials or other school staff performing their duties.


	· 
	· 
	· 

	(3)  Failure to follow school rules.


	· 
	· 
	· 

	(4)  Failure to follow directive or instruction of staff or teachers.


	· 
	· 
	· 

	(5)  Failure to follow conduct code for school bus passengers.


	· 
	· 
	· 

	14. Possession of Stolen Property {E.C. 48900(l)}


	Alternative to Suspension


	Suspension


	Expulsion



	Knowingly received stolen school property or private property.


	· 
	· 
	· 

	15. Imitation Firearm {E.C. 48900(m)}


	Alternative to Suspension


	Suspension


	Expulsion



	Possession of an imitation firearm that is substantially similar in physical properties to an existing firearm as to lead a reasonable person to conclude the replica is a firearm.


	
	· 
	· 

	16. Sexual Assault or Sexual Battery {E.C. 48900(n)}


	Alternative to Suspension


	Suspension


	Expulsion



	Committed or attempted to commit a sexual assault or battery.


	
	
	· 

	17. Harassment of a Student Witness {E.C. 48900(o)}


	Alternative to Suspension


	Suspension


	Expulsion



	Harassed, threatened, or intimidated a pupil who is a witness in a school disciplinary proceeding for the purpose of intimidation or retaliation.


	· 
	· 
	· 

	18. Prescription Drug Soma {E.C. 48900(p)}


	Alternative to Suspension


	Suspension


	Expulsion



	Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma.


	· 
	· 
	· 


	19. Hazing {E.C. 48900(q)}


	Alternative to Suspension


	Suspension


	Expulsion



	Engaged or attempted to engage in hazing.

	· 
	· 
	· 

	20. Bullying and Bullying by Electronic Act {E.C. 48900(r)}
	Alternative to Suspension
	Suspension
	Expulsion

	Engaged in an act of bullying, including, but not limited to, bullying committed by means of an electronic act, directed specifically toward a pupil or school personnel.
	· 
	· 
	· 

	21. Aided or Abetted to Inflict Physical Injury {E.C. 48900(t)}


	Alternative to Suspension


	Suspension


	Expulsion



	Aided or abetted in the infliction or attempted infliction of physical injury to another student.


	· 
	· 
	· 

	22. Sexual Harassment {E.C. 48900.2}


	Alternative to Suspension


	Suspension


	Expulsion



	Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, requests for sexual favors, and other verbal, visual, or physical conduct of a sexual nature.  Applies to grades 4-12.


	· 
	· 
	· 

	23. Acts of Hate Violence {E.C. 48900.3}


	Alternative to Suspension


	Suspension


	Expulsion



	Students in grades 4-12 may be suspended or recommended for expulsion for causing, threatening, or attempting to cause, or participating in an act of hate violence defined as willfully interfering with or threatening another person’s person or property rights because of race, ethnicity, national origin, religion, disability, or sexual orientation. Speech that threatens violence, when the perpetrator has the apparent ability to carry out the threat, may be considered an act of hate violence.


	· 
	· 
	· 

	24. Other Harassment {E.C. 48900.4}


	Alternative to Suspension


	Suspension


	Expulsion



	Students in grades 4-12 may be suspended or recommended for expulsion for intentionally engaging in harassment, threats, or intimidation against a student or group of students when the harassment is severe and pervasive and disrupts classes or creates disorder or an intimidating or hostile educational environment.


	· 
	· 
	· 


	25. Terrorist Threats {E.C. 48900.7}


	Alternative to Suspension


	Suspension


	Expulsion



	Making terrorist threats against school officials and/or property.


	
	· 
	· 

	26a. Attendance – Truant {E.C. 48260}

	Alternative to Suspension


	Suspension


	Expulsion



	Absent from school without a valid excuse.


	· 
	
	

	26b. Attendance – Repeat Truant {E.C. 48261}


	Alternative to Suspension


	Suspension


	Expulsion



	Absent from school more than one day without a valid excuse.


	· 
	
	


	26c. Attendance – Habitual Truant {E.C. 48262}


	Alternative to Suspension


	Suspension


	Expulsion



	Any student truant three or more times per school year. Students who are habitually truant may be referred to the School Attendance Review Board.


	· 
	
	


	Item 2:  Prohibition of Discrimination or Harassment and Related Complaint Procedures

Instructions:   Add or replace in your School Handbook using the exact title. Place insert in its entirety and without modification.  If you currently have no section with this title or only a section that is entitled “Sexual Harassment,” the following is to be used.  




PROHIBITION OF DISCRIMINATION OR HARASSMENT AND RELATED COMPLAINT PROCEDURES*
The district does not discriminate or tolerate discrimination against any district student on the basis of his or her actual or perceived sex, sexual orientation, gender, ethnic group identification, race, ancestry, national origin, religion, color, mental or physical disability, age, or on the basis of a person’s association with a person or group with one or more of these actual or perceived characteristics in any of its policies, practices, procedures, programs or activities.  The district has a policy of nondiscrimination in accordance with federal law and Title IX, and also prohibits sexual harassment of or by any student or by anyone in or from the district.  More detailed information regarding the district’s prohibition of discrimination, harassment or sexual harassment is contained in the district’s Parent & Student Handbook and is also available on the district’s website.

Parents, students and staff should immediately report incidents of alleged discrimination or harassment to the Principal or designee.  Students, parents, guardians or any other individuals having questions or concerns or who may wish to file a complaint are urged to first contact the Principal or designee, but if your concerns are not resolved, you may also contact the Associate Superintendent for Human Resources, at (916) 686-7795, for matters involving a potential complaint or concern regarding a district employee. You may contact the Associate Superintendent for Pre-K-6 Education, at (916) 686-7704 regarding a potential complaint or concern related to a PreK-6 student (or students); and you may contact the Associate Superintendent for Secondary Education, at (916) 686-7706, regarding a potential complaint or concern related to a student (or students) in grades 7-12.  No one shall be retaliated against for reporting any incident of alleged discrimination or harassment, and complainants’ identities will be kept confidential to the extent practical in the course of investigating the incidents of alleged discrimination or harassment.

*The foregoing statement regarding the district’s nondiscrimination policy was current as of the date of the publication of this School Handbook. However, Assembly Bill 9 was approved by the Governor on October 9, 2011 and requires that effective July 1, 2012, all school districts must have adopted a policy that prohibits discrimination, harassment, intimidation, and bullying based on the actual or perceived characteristics set forth in Section 422.55 of the Penal Code and Section 220 of the Education Code, and disability, gender, gender identity, gender expression, nationality, race or ethnicity, religion, sexual orientation, or association with a person or group with one or more of these actual or perceived characteristics. The Elk Grove Unified School District will review and amend or supplement, if necessary, its existing nondiscrimination policy and Uniform Complaint Procedures on or before July 1, 2012 to comply with Assembly Bill 9.

	Item 3:  Uniform Complaint Procedures

Instructions:   Replace the section of your handbook entitled Uniform Complaint Procedures with the following language.  If your School Handbook currently does not have this section, it must be added.  




UNIFORM COMPLAINT PROCEDURES*
It is the goal of the district to ensure compliance with applicable state and federal laws and regulations governing educational programs.  The district follows the Uniform Complaint Procedures when addressing complaints alleging unlawful discrimination on the basis of actual or perceived sex, sexual orientation, gender, ethnic group identification, race, ancestry, national origin, religion, color, mental or physical disability, age, or on the basis of a person’s association with a person or group with one or more of these actual or perceived characteristics in any program or activity that receives or benefits from state financial assistance.  The district also follows the Uniform Complaint Procedures when addressing complaints alleging the failure to comply with state or federal law relative to adult basic education, consolidated categorical aid programs, migrant education, career technical and technical education and career technical and technical training programs, child care and development programs, child nutrition programs, special education programs, and federal safety planning requirements.  More detailed information regarding the Uniform Complaint Procedures, including the timeline for resolving complaints and the complaint appeal process, is contained in the district’s Parent & Student Handbook.  If you have questions regarding the Uniform Complaint Procedures, you can contact the district’s Legal compliance Specialist in Human Resources at (916) 686-7795.
*The foregoing statement regarding the district’s Uniform Complaint Procedures was current as of the date of the publication of this School Handbook. However, Assembly Bill 9 was approved by the Governor on October 9, 2011 and requires that effective July 1, 2012, all school districts must have adopted a policy that prohibits discrimination, harassment, intimidation, and bullying based on the actual or perceived characteristics set forth in Section 422.55 of the Penal Code and Section 220 of the Education Code, and disability, gender, gender identity, gender expression, nationality, race or ethnicity, religion, sexual orientation, or association with a person or group with one or more of these actual or perceived characteristics. The Elk Grove Unified School District will review and amend or supplement, if necessary, its existing nondiscrimination policy and Uniform Complaint Procedures on or before July 1, 2012 to comply with Assembly Bill 9.

DISCIPLINARY CONSEQUENCES FOR BEHAVIOR VIOLATION OF 

CODE OF CONDUCT

###Any citation given to a student may result in a loss of a privilege, field trip, fun classroom activity or be given community service and/or a combination of loss of a privilege, field trip, fun classroom activity or community service. 
***If students are not able to demonstrate appropriate behavior in the structured atmosphere that we provide at the school it would not be fair to expect that they could behave in the more loosely structured setting that would be provided on a trip, during a non-structured classroom activity or group privilege. Only students who are able to demonstrate that they can maintain excellent standards for behavior will be allowed to participate in any non-structured activity. 
In order to be eligible to attend/participate in field trips or other non-structured activities all of the following must occur prior to the activity:

1. No Citations for disrespect, defiance or any physical acts

2. No on-site or school suspensions

3.  No citations for disruptive behavior in the classroom or on the yard.
Additional Suspension Consequences –Markofer School
1.  Lose one week of recess

2.  Lose three weeks of recess

3.  Lose one trimester of recess

4.  Suspended from playground for remainder of school year

florence markofer Elementary School 

acknowledgement of 2013-2014
student handbook

The principal of each school shall ensure that every pupil enrolled will be advised of all the regulations of the district and of the school related to student discipline and school procedures and policies at the beginning of each school year, and that transfer students will also be advised at the time of enrollment in the school.

please print

Student Last Name 
First Name


Teacher 
Grade
Date
 

I have read and understand the Florence Markofer Elementary School Student Handbook that includes the Attendance Policy, General Information, Discipline Program, Bus Rules, and Drop Off/Pick Up Procedures. 

Parent/Guardian Signature


Student Signature


Home Phone 
 Work Phone 


This acknowledgement must be signed and returned to your student’s teacher.




Florence Markofer 


Elementary School


9759 Tralee Way


Elk Grove, CA 95624


(916) 686-7714


FAX (916) 685-7653





 Student/


Parent


Handbook


2013-2014
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