
 
 

 
 
 
 

Pre-Externship 
1. Complete the “Teacher Externship Application.” 
2. Once host employer has been identified, arrange your externship hours/days. 
3. Contact Sector Coach to get hours preapproved.  
4. 8-40 hours will be compensated by Elk Grove Unified School District, which will include 

externship and integrated unit development. 
5. If interested in salary credit, fill out CPL prior approval forms. 
6. Include a Travel Claims Form with your application. 
 

During Externship 
7. Update/complete the “Externship Time Log” daily. 
8. Collect artifacts or evidence that could be utilized for teaching. 
9. Have Fun! 
 

Post Externship 
10. Provide evidence of how you connected your industry externship to your student outcomes. 

a. integrated unit/project 
11. Post-Externship hours completed should be added to time log. 
12. Attend the post Externship meeting to share experience and evidence (Date and Time TBD). 
 

Externship Folder is due  September 9, 2016.  It must include the following completed 

document: 
1. Externship Teacher Host Agreement 
2. Time Log (including pre, during, post-externship hours) 
3. Employer Evaluation 
4. Teacher Evaluation 
5. Integrated Unit 

 
If you have any questions or concerns, please contact your sector coach. 
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